AI[MI/IHI/ICTpaHI/Iﬂ Boxomckoro MYHUIIUTIAIIBHOT'O paﬁOHa

I[TOCTAHOBJIEHUE

Or 28.07.2023 rona Ne 381

OO0 yTBep>KICHUH aIMUHUCTPATUBHOTO

periaamMeHTa MpeloCTaBIeHUs MyHUIIMITAJIbHON yCIIyTH

«IlepeBoj1 &KUIOro MOMELIEHUS B HEKUIIOE IOMEILEHNE
1 HEXKUJIOTO IOMEIIEHHUS B KHUIIO€ TIOMEIICHUE»

Ha TeppUTOPUH BOXOMCKOro MyHULIMIIAJIBHOTO paiioHa

B coorBerctBun ¢ ®expepanbHbiM 3akoHoM oT 27.07.2010 N 210-®3 "OO6 opranuzanuu
MPEAOCTABICHUS] TOCYIAPCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT", MOCTAHOBJICHHEM aJMUHUCTpAIIU
BoxoMckoro myHunumaibHoro paiiona ot 23.03.2012 roma Ne 63 «OO06 yTBep>KICHHH MOpSIKa
pa3pabOTKU M YTBEPXKICHUS aIMUHUCTPATHUBHBIX PETIAMEHTOB IPEAOCTABICHHS MYHUIIUTATHHBIX
yCIIyr», B LENAX YCTAHOBJICHHUS MOPSAKA B3aUMOJEWUCTBHUS C 3asgBUTEISIMU IPU NPEIOCTaBICHUU
MYHUIIUMIIATBEHON ycnyru «llepeBoj >KUIIOTO MOMEIIEHUS B HEXWIOE TOMEIICHUE W HEXKHUIOTO
MIOMEUIEHUSI B JKUJIOE IOMEIIEHHUE» Ha TEpPpUTOpUM BOXOMCKOro MYHHULIMNIAIBHOIO paiioHa,
PYKOBOJCTBYACHh YCTaBOM MYHULHUIAIBHOrO oOpa3oBaHus BoXOMCKHII MyHMLIMNAIbHBIA paiioH,
agmuHucTpaus Boxomckoro mynununansHoro paiiona [IOCTAHOBJISAET:

1.  VYrBepautrh  mpuimaraeMblii = AJMUHUCTPATUBHBIM  pErJIaMEHT  MPEJOCTaBICHUS
MYHUIUTIATBEHON yenyru «llepeBoji JKUIIOTO TMOMEIIEHHUS B HEXWIOE TMOMEIICHUE U HEXUIIOTO
MIOMEUIEHUS B KUJIO€ TOMENIEHUE)» Ha TEPPUTOPUU BOXOMCKOTO MyHUITMTIIATBHOTO paiioHa.

2. [Tpu3HaTh YTPATUBIITUMH CHITY:

2.1. TlocraHOoBNIEHHE AIMUHUCTPAMM BOXOMCKOro MyHUUHMIAIBbHOTO paiioHa KocTpoMmckoii
obmactu ot 23.11.2021 roma Ne 623 «OO0 yTBepKIEHUU aIMUHUCTPATUBHOTO perjaMeHTa
MpeIoCTaBlIeHUsT aAMHUHHUCTpalueii Boxomckoro myHununaibHoro paiiona Koctpomckoit oGmactu
MYHUIIUNIATBEHON ycnyru  «llepeBom HEXUIIOr0 TOMEIIEHUS B JKUAJIOC TOMEIIEHHE U SKHIIOTO
MTOMEUIEHUS B HEXKUJIO€ TOMEUIEHUE, B TOM YUCJIE B JIEKTPOHHOM BUJIEY;

2.2. TlocraHOoBNEHHE AIMUHHUCTPAIMM BOXOMCKOTO MYHHUIIMIATBLHOTO paiioHa KocTpomckoii
obmactu ot 17.05.2022 roga Ne 249 «O BHeceHWU U3MEHEHUN B MOCTAHOBIEHHE aJMHUHUCTPAIIMU
BoxomMckoro MyHumnunaneHoro paiiona ot 23.11.2021 roma Ne 623 «OO0 yTBepkIeHUU
aMUHUCTPATUBHOIO perjiamMeHTa MpeJOoCTaBICHUsI aJMUHUCTpanreii BoxoMckoro MyHUIIUMIIAILHOTO
paitona Koctpomckoii obnactu MyHUIIMIANbHON yciayru «llepeBoj HEeXWIOro MOMEIIEHUs B KUII0e
MMOMEUIEHUE U >KUIJIOTO MTOMEIICHUS B HEXKUIIOE NTOMEIIEHUE, B TOM YUCIE B JIEKTPOHHOM BUJIEY,

2.3. TlocraHOBJIEHWE aTMUHUCTpAMd BOXOMCKOTO MyHHUITMIAIBHOTO paiiona Koctpomckoit
obmactu ot 31.10.2022 roga Ne 616 «O BHecEHWM U3MEHEHUUN B MOCTAHOBJICHHE aIMUHUCTpAIIUU
BoxomMckoro MyHumnunaneHoro paiiona ot 23.11.2021 roma Ne 623 «OO0 yTBepkIeHUU
aAMUHUCTPATUBHOIO perjiamMeHTa MpPeJOoCTaBICHUsI aJMUHUCTpanreii BoxoMckoro MyHUIIUMIIAILHOTO
paitona Koctpomckoii obnactu MyHUIIMNAIBbHON ycnyru «[lepeBoj HEXUIIOro MOMEIIEHUs B JKUII0e
MMOMEUIEHUE U JKUIJIOTO MTOMEIICHUS B HEXUIIOE TOMEIIEHUE, B TOM YUCJIE B DIIEKTPOHHOM BHJIEY;

2.4. TlocTraHoBiieHME aaMUHHUCTpaM BoxoMmckoro MyHunmnaibHOro paiona Koctpomckoit
obmactu ot 04.04.2023 roga Ne 134 «O BHeCEHUM U3MEHEHUUN B MOCTAHOBJICHHE aIMUHUCTpAIUU
Boxomckoro wmyHunumnanpHoro pariona ot 23.11.2021 rToma Ne 623 «O0 yTBepkIeHUH
aMUHUCTPATUBHOIO perjiaMeHTa MpPeJOoCTaBICHUsI aJMUHUCTpanueii BoxoMckoro MyHUIIUMIIAIBEHOTO
paiiona Koctpomckoii o06nactT MyHUIUNIAIBEHON yenyru «llepeBoji HeXXUIIOTO MOMEIIEHUS B JKUJIOE
MMOMEIICHUE U JKUJIOTO MTOMEIICHHS B HEXKUIIOE TOMEIICHUE, B TOM YHUCJIE B JIEKTPOHHOM BUIE»



3. KoHTponb 32 UCTIOJTHEHHEM HACTOSIIETO TTOCTAHOBIICHHUS BO3JIOKUTH HAa 3aMECTUTEIS TJIaBbI
agMuHUCTparuu BoxoMckoro myHununaibHoro paiiona Koctpomckoit o6mactu C.M.ITnrocHuHa.
4. Hacrosiiee MoCTaHOBIIEHUE BCTYIMAET B CUILY CO IHS €ro O(PHUIMAIBHOTO OIYOJIUKOBAHHUS.

['maBa BoxoMCcKOTro MyHUITMIIAIBHOTO pailoHa
Koctpomckoii obnactu A.M.Anees



IIpunoxenue
YT1BEpxKaeH
MOCTAHOBIICHUEM aIMUHUCTPAIIHU
BoxoMcKOro MyHUITUIIAILHOTO paiioHa
Koctpomckoit obmactu

oT 2023 roma Ne

AJIMUHUCTPATUBHBIN PETJIAMEHT
MPEJOCTABJEHUSA MYHULIUIIAJIBHOM YCJIYTU «ITIEPEBOJI )KHJIOT'O
HOMEIINEHHUSA B HEXKUJIOE HIOMEIIEHUE U
HEKNJIOT'OITIOMELIEHUA B ’KUJIOE
INOMEINEHUE)

1. O01He moJI0KeHus

1. Hpe,[[MeT peryjimpoBaHust aIMUHHUCTPATHUBHOTO PEIJIaMCHTA.

AJMUHUCTPAaTUBHBIM pETJaMEHT MPEAOCTaBICHUs MyHULUnaibHoN ycnyru «llepeson
JKUJIOTO IMOMEIIEHUsS B HEXWIOE IOMEIICHUE W HEXKHWIIOTO IIOMELICHHUS B KUJIOE ITOMELICHUE»
(nanee COOTBETCTBEHHO - a/IMMHUCTPATUBHBIN PETJIAMEHT, MyHULIUIIAJIbHAs yCIyra) yCTaHABJINBAET
MOPAAOK UCTAHAAPT IPEIOCTaBICHUSA MyHULUIIATIbHON YCIYTH.

AJMUHUCTPAaTUBHBIM pETJIAaMEHT OIpEAEsAeT MOpPAJOK, CPOKH H IOCIENOBATEIbHOCTD
BBITIOJTHEHUS AMUHUCTPAaTUBHBIX MPOLEAYpP MO MNPEAOCTAaBICHUI0 MYHHUIMIIAIBHOW YCIYIH,
TpeOOBaHUS K TMOPAIKY HUX BBINOJIHEHHUS, B TOM 4YHCIE€ OCOOEHHOCTH BBIIOJHEHUS
aJIMUHUCTPATUBHBIX NPOLEAYp B 3JEKTPOHHOM (opme, a Takke OCOOEHHOCTH BBIIOJHEHUS
aJMMHHUCTPATUBHBIX  HpPOLUEAYP B  MHOIO(PYHKIMOHAIbHBIX  LIEHTPAX  MpeAOCTaBICHUS
TOCYJapCTBEHHBIX M MYHUUMOAIBHBIX ycuyr (mamee — MOILl), dopMel KoHTpons 3a
MIPEIOCTABIIEHUEM MYHUIMIAIBHON yCIyru, 10oCcyAeOHbIN (BHECYNEOHBIN) MOPAIOK 00KaJIOBaHUS
pemieHnit M neiictBuil (Oe3neiicTBUi) opraHa MECTHOTO CaMOYIPAaBJICHMS, OJKHOCTHBIX JIMI
OpraHa MeCcTHOTrO caMoyIlpaBiieHus, paboTHUKOB M®II.

[IpaBoBBIE OCHOBaHUS NIPEAOCTABICHNUS MYHULUIIAIBHON YCIYTH 3aKperuieHsl B [Ipunoxennn
Ne 2 x HacToOsAIEMY A IMHHUCTPATHBHOMY PETJIAMEHTY.

Kpyr 3asBureneil.

MYHI/IHHHa.]'H)HaSI yciayra npeaoCTaBIsICTCA CO6CTB€HHI/IKy MMOMEIICHNUA B MHOTOKBApTUPHOM
AOMCHUJIN YIIOJTHOMOYCHHOMY UM JIMIY (I[aJ'ICC - 3aHBHTCJIB).

TpeboBanust k mopsAAKY HHOOPMHUPOBAHUS O MPEAOCTABICHUN MYHULIUTIATbHON YCITYTH.

WNudopmanus o mopsake U ycIOBUAX MH(DOPMUPOBAHMS MPETOCTABICHUS MYHUIMIAIBHON
YCIIyTH NIPEeIOCTaBIISIETCS:

CIICHUAJIMCTOM YIOJHOMOUYCHHOI'O OpraHa Mmpu HCHIOCPCACTBCHHOM O6paIJ_[eHI/II/I 3asaBUTCIIA
WM €ro MpeACTaBUTENS B YIOJIHOMOYEHHBIM OpraH WM MOCPEACTBOM TeledOHHOW CBSI3U, B TOM
qucie MyTeM pa3MelIeHHus Ha O(QUIMaIbHOM CaiiTe YIOJHOMOYEHHOTO OpraHa B HH(POPMAIMOHHO-
TeNIEKOMMYHUKAITMOHHOW ceTu «MHTepHeT» (nmamee - OQUIMAIBHBIA CAaWT YIIOJTHOMOYEHHOTO
oprasa);



yTeM pa3MelleHus B (peaepanbHOi TocyaapcTBeHHOM nHpOopMalnoHHO# cucteme «EnuHbIi
MOPTaJI TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX yCayT (byHKImi )» (nanee - EINTY);

MyTEM pa3MEIICHUsI Ha PErHOHAIIBHOM IOPTaJie TOCYIapCTBEHHBIX M MYHUIIMITAJILHBIX YCIIYT
(nanee - PIII'Y), B cinyyae eciau Takoi OpTaJl CO3AaH UCIOJHUTEIBHBIM OPraHOM IrOCYAapCTBEHHOM
BIacTu cyobekToB Poccuiickoit denepanuu;

MyTeM pa3MeNIeHUs Ha HTHPOPMAITMOHHOM CTEH/IE B IOMEIICHNUHN YIIOJITHOMOYEHHOTO OpraHa, B
MH(pOpPMaMOHHBIX MaTepuanax (OpoIIOpkl, OYKJIETHI, JUCTOBKH, TAMSTKH);

myTeM myOnuKanuy HHGOPMAIIMOHHBIX MAaTEPHATIOB B CPEJICTBAX MacCOBOW HH(OpMaInm;
IIOCPEJICTBOM OTBETOB Ha MUCbMEHHBIE OOpaIlIEHUS;

cotpysHukoM otaena MO®PI[ B coorBercTBMM ¢ myHKTOM 6.3  HacTOsmIEro
aJIMMHHUCTPaTUBHOTOpErJIaMEHTA.

OTBer Ha TeneOHHBINH 3BOHOK JOJDKEH CO/CPKaTh MHPOPMAIIMIO O HAMMEHOBAaHUH OpraHa, B
KOTOpPBI 0OpaTWiicsl 3asBUTENb, (PAMIINIO, MMs, OTYECTBO (NOCIEAHEE - IPU HAIWYHUU) H
AOJDKHOCTD CIiCHUaInuCTa, NPUHABIICTO TGJIC(bOHHBIﬁ 3BOHOK. HpI/I HCBO3MOXHOCTH MNPHUHABIICTO
3BOHOK CIIELHAJIFCTa CAMOCTOSITEIbHO OTBETHTH Ha MOCTABICHHBIC BOIIPOCHI TeIC(OHHBIN 3BOHOK
nepeagpecoBelBaeTca (IEPEBOANTCS) Ha JPYroe MOJDKHOCTHOE JIMIO WM OOpaTHBIIEMYCS
rpakIaHUHY cooOIaeTcss HoMmep TenedoHa, M0 KOTOPOMY OH MOJXKET IMOJYYUTh HEO0OXOIUMYIO
UH(OPMAIIHIO.

B cnywyae mocTymieHHs OT 3asBUTENS OOpalieHHs B MHCbMEHHOH (AIEKTpOHHON) ¢opme
OTBET Ha oOpalleHnue HaIpPaBJISICTCS TAKKe B MUCBMEHHOU (JIeKTpOoHHON) dopme He mo3aHee 30
KaJleHJAApHBIX JHEW CO JHS perucTpauuu oOpaieHus. [Ipu HampaBleHHMH OTBETa YKa3bIBaeTCs
JOJDKHOCTB JIMIla, IIOAIIMCABHICTO OTBET, a4 TAaKXEC q)aMI/IJ'II/IH, UM, OTYECTBO (nocnenHee - Ipu
HaJIMYUHU) U HOMEp TenedOHANCTIONHUTES.

CrnpaBouHasi UH(pOpMaLMsl 0 MECTOHAXOXAECHUHU, rpaduke paboThl, KOHTAKTHBIX TeledoHax
YIIOJTHOMOYEHHOT'O OpraHa, agpece 3JE€KTPOHHOM MOYTHI YIIOJHOMOYEHHOIO OpraHa pasMelieHa Ha
oduIManbEHOM caiiTe yrosHoMoueHHoro opraHa, EIII'Y, PIIT'Y.

CrpaBounasi uHQOpMaIHsI 0 MECTOHAXOXKACHUHU, rpaduke paboThl, KOHTAKTHBIX TeledoHax
M®II,anpece snexkrporHoi moutel M®I] pasmemiena Ha opunnansaoM caiite MOII.

2. CTaHaapT npeaocTaBjieHUuss MyHUIHMIAIBHON YCJIYT
HaumenoBanue MYHI/ILII/IHaHBHOﬁ yCIyru.

HanvmeHnoBaHMEe MyHHIMNAIBHOW YCIYTH - II€PEBOJ JKWIOTO TIOMEIICHHS B HEXKHIIOE
IIOMELICHUE UHEKWIOTO ITOMEIICHUS B XKUJIOE IIOMEILCHHUE.

HaumenoBanue oprana, npeocTaBisSOUIero MyHUIIUIATBHYIO YCIYTY.
AnmunHucTparus Boxomckoro myHuunanbHoro paiiona Kocrpomckoit obmactu
M®I] yyacTByeT B Ipe10CTABICHUY MYHULIMIIATLHON YCIYTH B YaCTH:

- uH(GOPMHUPOBAHUS 110 BOIPOCAM MPETOCTABICHUS MYHHUIIUIIATBHON yCIyTH;

- TpueMa 3asBICHUN U JOKYMEHTOB, HEOOXOJMMBIX MJIsl MPEIOCTABICHUS MYHUIIMITAIIBHON



YCIIyTI'H;
- BBIJAYU pe3yJbTaTa NPEOCTaBICHUS MyHULIMIIAIBHOMN yCIIyTH.

B  mpenmocraBieHMM — MyHUMIMOAQIbHOM  YCIYTM B paMKax  MEXKBEIOMCTBEHHOI'O
MH(OPMALIMOHHOTO B3auMojJelcTBUsA  ydacTByeT DenepanbHas ciayxk0a TrocyAapCTBEHHOM
peructpanuu, kagactpa u kaprorpaduu, denepanbHas Haloronas ciyx0a, CrieUuaIN3UPOBAHHBIC
rocy/1apCTBEHHbIE M1 MYHULIUTIATbHBIC OPTaHU3AMH TEXHUYECKO MHBEHTApU3aIUH.

3asBUTENb BIPABE MOAATH 3asBJICHUE O MepeBoje nomeienus yepe3 ML B cooTBeTCTBUU €
COrjamieHueM O B3auMoaecTBuu Mexay MOPL[ v ynoJHOMOYEHHBIM OpPraHoM, IOYTOBBIM
ornpasnerneM uin ¢ nomomsio EINTY, PIII'Y no dopme B coorBercTBrm ¢ [Ipunoxennem Ne 2
HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

3anpemiaercs TpeboBaTh OT 3asBUTENS OCYLIECTBJIEHUS JEHCTBUI, B TOM YHUCIE
COTJIaCOBaHUI, HEOOXOAMMBIX [UIS TIOJNyYCHUS MYHUIMIAIGHOW YCIYTH U CBSI3aHHBIX C
o6pa1ueH1/IeM B HMHBIC TOCYAAapCTBCHHBLIC OpraHbl, OpraHbl MCCTHOI'O CaMOYIIPpaBJICHUA,
OpraHM3alyH, 33 HCKIIOYCHUEM MOJTYYEHHs YCIYT, BKJIIOYEHHBIX B IIEPEYCHBb YCIYT, KOTOpBIC
SABJIIFOTCA H€O6XOI[I/IMI)IMI/I 1 00s13aTENBLHBIMHA IJig IpeaO0CTaBJICHUA MyHPIIII/IHaHI)HOfI yCiIyru.

Omnucanue pe3yiibTaTra Npea0CTABIICHUSA MYHHHHHaHBHOﬁ YCIyru.

Pe?;YJII)TaTOM npeaoCTaBJICHUSA MYHHHHHaJILHOfI yCiayru ABIACTCA IIPHUHATOC
YIIOJIHOMOYCHHBIM OPraHOM pCHICHUC O IIEPCBOJAC UIIU 00 oTKa3ze B IIEPCBOJAC KHUJIOI'O ITIOMCHICHHA B
HEXNIIOC IMTOMCUICHUECH HEXNIJIOTO ITOMCIUICHUSA B XKMUJIOC ITOMCUICHUC.

dopma yBeOMIIEHHs O INepeBojie (0TKa3e B MEPEeBOJE) KHUIOTO (HEXKUIOro) MOMELICHHs B
HeXuiIoe (KUIoe) TIOMEIICHHEe YTBEpKIeHa TMocTaHoBiIeHueM IIpaButenscTBa Poccuiickoi
@enepanuu ot 10 aBrycra 2005 Ne 502 «O6 yrBepkaeHMH (OpPMBI YBEJJOMJIEHHS O HEPEBOJE
(oTka3e B MEPEBOJE) KHWIOTO (HEXKHIOT0) IOMELIEHUS B HEXWIoe (KHIOE) IOMELICHUE
(ITpunosxenue Ne 3 k HacTOALIEMYaJAMUHUCTPATUBHOMY PETJIAMEHTY).

Pesynbrar npenocraBneHus MyHUIIUIAIBHON YCIYTH MOKET OBbITh MTOJIYYEH:

- B YIIOJIHOMOYEHHOM OpraH€ MECTHOTO CaMOyNpaBleHUS Ha OyMa)XKHOM HOCHUTENE IpU
JMYHOMOOpaIleHHH;

- B MO®I] Ha 6yMa)XHOM HOCUTEJNE TP JIUYHOM OOpalleHHH;
- TIOYTOBBIM OTIPABIECHUEM;

- ma EIIT'Y, PIII'Y, B ToM uymcie B (opmMe 3JIEKTPOHHOTO IOKYMEHTA, IOIIMUCAHHOTO
3JIEKTPOHHOUTIOAUCHIO.

Cpox mpenocTaBlieHHUs MYHUIIMIIAIBHON YCIYrd, B TOM YHCJIE C y4€TOM HEOOXOIUMOCTH
oOparlleHus1 B OpraHU3alliy, yYacTBYIONINE B MPEJOCTABICHIN MYHHUIIUIATBEHON YCIIYTH.

YTIOTHOMOYEHHBI OpraH MPUHHUMAET peIlleHHe O TepeBoje WIM 00 OTKa3ze B MEpPeBOC
JKUJIOTO ITIOMECHICHUS B HCXKHNJIOC IMOMCHICHHUEC W HEXKUIIOIrO IIOMCHICHHSA B KHUJIOC ITOMCIHICHUC HE
nmo3siHee ueMmdepes 45 qHEl co THSA MPEICTaBICHUs B YKa3aHHBIH OpTraH JOKYMEHTOB, 00sS3aHHOCTH
110 HpGI[CTaBJIeHI/IIO KOTOpBIX BO3JIOKCHA HA 3asIBUTCIIA.

B cnywyae momaum pokymentoB B M®I[ cpok mnpenocTaBieHHs] MYHUIMIAIBHOW YCIyrd
HCYUCIISIETCS CO JHS NOCTYIICHUS B YIIOJJHOMOYEHHBIA OpraH JOKyMeHTOB 13 MOII.



B cinyyae nomaun noxymenros uepe3 EIII'Y, PIII'Y cpok mpenocTaBiaeHuss UCUUCIAETCS CO
JIHS TIOCTYIUICHUS B YIOJHOMOYEHHBINM Opran AokyMeHToB. Hampapnenue npunsateix Ha EIITY,
PIII'Y 3asBneHnii M JOKYMEHTOB OCYILIECTBISETCA C MCIOJIb30BAHUEM €IMHOM CUCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJICUCTBHS M IOJKIIOUYEHHONM K HEW PErMOHaJIbHOMN
CHUCTEMBbI MEXBEJIOMCTBEHHOTO3JIEKTPOHHOT'O B3aUMOJICHCTBUS.

[IpuocTaHoBieHre  NPENOCTABICHUS  MYHUIMOAIBHOW  YCIYTM  3aKOHOAATEIbCTBOM
Poccuiickoit®@enepanyu He MPeTyCMOTPEHO.

Cpok BbIJaYM JOKYMEHTOB, SIBIISIFOIIMXCS PE3yJIbTATOM IPEIOCTABICHUS MYHUIIUIATHHON
YCIIyTH, HE TMO3JHEe 4eM uepe3 3 padouyux IHS CO JHS NPUHSATHS PEIICHUS B COOTBETCTBUU C
myHKTOM 3.1.3 HACTOSAIIETO AIMUHUCTPATUBHOTO pErilaMeHTa.

HOpMaTI/IBHLIe IIPAaBOBBIC AKThI, PETYJIHUPYIOLINEC ITPCAOCTABIICHUC MYHHHHHaHLHOﬁ yCIyru.

[lepeueHb ~ HOpPMATUBHBIX  NPABOBBIX  AKTOB,  PErYJIHPYIOIIMX  IPEAOCTABICHUE
MYHHUIMIIATBHOM YCIYrH (C yKa3aHHEeM WX PEKBU3UTOB M HMCTOYHHMKOB O(UIIMATIHHOTO
OITyOJIMKOBaHUs), pa3MeniaeTcsi Ha opHUIMAILHOM caiTe yrmoJiHOMoudeHHoro opraHa, Ha EINY,
PIIT'Y.

YIOIHOMOYEHHBI OpraH o00ecleyuBaeT pa3MELIEHHWE M aKTyalu3alul0 IepeyHs
HOPMATHUBHBIX IPAaBOBBIX aKTOB, PETYIMPYIOIUX IMPEJOCTaBICHUE MYHULUNAIBHOW YCIYrH, Ha
CBOEM o(pHITHaTbHOMCANTE.

HcuepnbiBaromuii NepedyeHb JTOKYMEHTOB, KOTOpPBIE 3asgBUTENb JOJDKEH IIPEACTaBUTh
CaMOCTOSITENIbHO, W JOKYMEHTBI, KOTOpbIE 3asBHUTEIb BIPABE MPEICTABUTh IO COOCTBEHHOM
VHHULMATHBE, TAaK KaK OHM IIOMJIEKAT MPEACTABICHUIO B paMKax MEXKBEIOMCTBEHHOIO
MH(OPMALIMOHHOTO B3aUMOJICHCTBUS.

WcyepnpiBatomuii  nepedeHb  JOKYMEHTOB,  HEOOXOAMMBIX  JJI  NPEAOCTaBICHUS
MYHHULUITAJIBHON YCIYTH.

UcuepnpiBatonuii  mepeueHb  JOKYMEHTOB,  HEOOXOAUMBIX IS TPEJAOCTaBICHUS
MYHHULMITAJIBHON YCIIYTH, KOTOPBIE 3asBUTENb MPEICTABISAET CAMOCTOSATEIBHO B YIIOJITHOMOYECHHBIN
OpraH:

1) 3asBiIeHHE O MMEPEBO/IE TOMEIIECHUS;

2) TPaBOYCTAaHABIIMBAIOIIME TOKYMEHTHI Ha MEPEBOIUMOE MOMENIeHUe (TOUTMHHUKH WIIN
3aCBHJIETEILCTBOBAHHBIE B HOTAPUAIBHOM HOPSAKE KOTHH);

3) IUIaH MEpCeBOAUMOTIO IMOMCHICHUA C €ro TCXHUYCCKUM OIMMCAHUCM (B cjydae, cCiin
MEPEBOAUMOCTIOMEIICHUE ABJISACTCS KUJIBIM, TEXHHUYISCKHI IMacIopT Takoro l'IOMeH_[eHI/ISI);

4) MOA3TaKHBIN MJIaH A0Ma, B KOTOPOM HAXOAUTCA IIEPEBOANMOC ITOMCIICHHUE,

5) MOAroTOBIEHHBIN U O()OPMIICHHBIH B YCTAHOBIEHHOM IMOPSIKE MPOEKT MEPEyCTPOMCTBA U
(W1M) meperuIaHupOBKA TIEPEBOJIMMOr0 TOMeEIIeHUsl (B cllydae, €CM MepeycCTPONCTBO U (WJIM)
NeperyiaHupoBKa TpeOyIoTCs JUisi 00ecleyeHHs] MCIOIb30BaHMsl TaKOro MOMEIIEHUS B KadecTBe
YKUJIOTO WJIA HEXKUJIOTO TIOMEILIEHHUS );

6) mporokon 00mEero cobpaHus COOCTBEHHHKOB IMOMEIICHHH B MHOTOKBAPTHPHOM JIOME,
COJIEp>KaIIHiA pereHre 00 UX COTJIACHU Ha TIEPEBO/T )KUIIOTO TOMEIIEHUS B HEXKUIIOE IOMEIICHHUE;



7) coryacue KaXJI0ro COOCTBEHHHKA BCEX MMOMEIICHHH, MPUMBIKAIOIMX K TEPEBOAUMOMY
MIOMEIICHHIO, Ha TIEPEBOJT )KUIIOTO OMEIICHUS B HEKUIIOE TOMEIIICHHE.

B cnydae nanpanenus 3asasieHus nocpencrsom EIITY, PIII'Y, cBeneHus u3 HOKyMeHTa,
yIIOCTOBEPSIONIETO JTHUYHOCTh 3asBUTENS, MPEACTaBUTENS (OPMUPYIOTCS TPU TMOATBEPKICHUN
yuetHoi 3amucu B EauHoil cucteme wuaeHTudukanuu M ayreHTU(UKAMU U3 COCTaBa
COOTBETCTBYIOIIUX JaHHBIX YKAa3aHHOW YYETHOW 3almUCd W MOTYT OBITh TPOBEPEHBI IMyTEM
HalpaBJI€HUs1 3alpoca C HCIOJb30BAHHEM CHUCTEMBl MEXBEJOMCTBEHHOI'O  3JIEKTPOHHOIO
B3aUMO/ICVCTBUS.

B cnydae, ecnu 3asiBieHNe NOaeTCs Yepe3 NPEACTABUTEINS 3asIBUTEIS, TAKKE MPEICTABISAETCA
JIOKYMEHT, MOJATBEPKAAOIINN MOJHOMOYUS HA OCYIIECTBICHUE JICHUCTBUI OT UMEHU 3asiBUTENS. B
KauecTBE JOKYMEHTAa, MOJATBEPKIAAIOLIEr0 MOJIHOMOYHUS HAa OCYLIECTBIEHUE JAEHCTBUM OT MUMEHH
3asBUTEJNS, TPEACTABUTEID 3asIBUTEIIS BIPABE MPEICTABUTD:

- 0ohOpMJICHHYIO B COOTBETCTBUM C 3aKOHOJatensCcTBOM Poccuiickoii denepanun
JIOBEPEHHOCTh

(s GUBUYECKUX JIUIT);

- oopmiIeHHYI0O B COOTBETCTBHM C 3aKOHOJATEILCTBOM Poccuiickoit ®Dexepanun
JIOBEPEHHOCTb, 3aBEPEHHYIO €YAThIO0 3asIBUTENS U MOJANUCAHHYIO PYKOBOJUTEIEM 3asBUTEII WIH
YIOJIHOMOYEHHBIM 3TUM PYKOBOJUTENIEM JUIIOM (711 FOPUANIECCKUX JIULT).

B ciygae, eciu 3asBiIeHHE IIOJAETCA 4Yepe3 MpeAcTaBuTens 3asgBurens nocpeacrtsom EINY,
PIIT'Y, u moBepeHHOCTh MPEACTABUTENS 3asABUTENSI M3TOTOBIICHA B 3JIEKTPOHHOUN (opme, Takas
JIOBEPEHHOCTh [JOJDKHA OBITh TMOJMMCAaHA SJEKTPOHHOM MOJMHMCHIO, TPeOOBaHUS K KOTOpOH
YCTaHABIIMBAKOTCS 3aKOHOJATENbCTBOM Poccuiickon denepanuu, peryaupyroniMM OTHOLIECHUS B
00J1IaCTH UCIOIB30BAHUS HIIEKTPOHHBIX MOIHCEH.

yI[OCTOBepeHHaﬂ, COBCPIICHHAA WJIM BblAaHHAA HOTAPHUYCOM IOOBCPCHHOCTH MPEACTABUTECIIA
3asBUTENS B DJIEKTPOHHOH (opMe J0JKHA COOTBETCTBOBaTh TpeOoBaHUsAM cTaThbil 44.2 OcCHOB
3akoHoaTenbcTBa Poccuiickoii @eneparun o Hotapuare oT 11 ¢eBpans 1993 roma Ne 4462-1.

3asiBUTEINb BIpaBe HE MPEACTABIATh JOKYMEHTHI, IPEyCMOTPEHHBIE B MOAMYHKTaX 3,
4 mynkTa 2.6.1, a Takke B ciydae, €CIIM IIPaBO HA TIEPEBOAMMOE IMOMEIICHHE 3aperUCTPUPOBAHO B
EanHOM rocy1apcTBEHHOM peecTpe HEABHKUMOCTH, JOKYMEHTHI, MIPEIyCMOTPEHHbBIE MOAMYHKTOM
2 yHKTa
2.6.1 HacrosmIero aAMUHUCTPATUBHOTO PETJIaMEeHTa.

JIOKyMeHTHBI (MX KOITUH WJIA CBEJICHUS, COJICPIKAIINECs B HHX ), YKa3aHHBIC B IMMOAIMYHKTaX 2,3,
4 nynkta 2.6.1 HacToAIIEro aJIMUHUCTPATUBHOTO PEIJIAMEHTA 3aIPaIIMBAIOTCS YITOJTHOMOYEHHBIM
OpraHoM B TOCYJIAPCTBEHHBIX OpPraHax, OpraHax MECTHOTO CaAMOYIPABJICHUS U MOJIBEIOMCTBEHHBIX
FOCYyJIapCTBEHHBIM OpraHaM WM OpraHaM MECTHOI'O CaMOYIpPaBJICHUS OpraHu3alusx, B
paclopsKEHUU KOTOPBIX HAxXOAATCA YKa3aHHbIE JOKYMEHTBI, €CJIM 3asABUTEIb HE NPEACTaBHIIH
YKa3aHHbIE IOKYMEHTBI CAMOCTOSTEIIBHO.

B cootBercTtBHM ¢ myHkTOM 3 crtathu 36 KunumiHoro kojgekca Poccuiickon Penepanuu
yYMEHbBIIIEHHE pa3Mepa OOIIero WMMYINeCTBAa B MHOTOKBAPTUPHOM JIOME BO3MOXKHO TOJBKO C
COTJIaCUSIBCEX COOCTBEHHUKOB ITOMEIIEHU B JAHHOM JIOME ITyTEM €T0 PEeKOHCTPYKIIUH.

B cootBercTBuM ¢ myHkTOM 2 ctaThu 40 KunuuiHoro koaekca Poccuiickoit denepanuu, ecinu
PEKOHCTPYKITHSA, TEpPEyCTPOMCTBO W (WIM) TMeperylaHupPOBKa ITOMEIICHUH HEBO3MOXKHBI 0e3
MPUCOSAVMHEHUST K HHM 4YacTH OOINero MMYIIeCTBa B MHOTOKBAapTUPHOM JIOME, Ha TakKue
PEKOHCTPYKIIHUIO, IEPEYCTPOUCTBO U (MJIM) MEPEIUIaHUPOBKY MOMEIIEHUN JOMKHO OBITh MOJIYYEHO



COTJIacHE BCEX COOCTBEHHUKOB HOMeH_[eHI/Iﬁ B MHOT'OKBapTUPHOM JOMC.

Y10JIHOMOYEHHBIN OpraH, OCYIIECTBISIOUI [IEpEBO/] IOMEILIEHUN, HE BIpaBe TpeOOBATh OT
3asBUTEN NPEACTABICHUE JPYTUX JOKYMEHTOB KpOME JOKYMEHTOB, UCTpEOOBaHME KOTOPBIX Y
3asBUTENS JIOIYCKAeTCs B COOTBETCTBHM C IMyHKTOM 2.6.1 HacTosIero agMHUHHCTPATUBHOTO
periameHTa.

ITo MexBEIOMCTBEHHBIM 3aIIpOCaM YIIOJIHOMOUYEHHOI'O OpraHa, yKa3aHHBIX B a03alie nepBoM
HACTOSIILIEr0 IyHKTA, JOKYMEHThl (MX KOIMM WJIM CBEAEHUS, COAEp)KallMecs B HUX)
IIPEAOCTABIAIOTCSA TOCYAAPCTBEHHBIMM OpPraHaMHM, OPraHAMM MECTHOIO CAaMOYIPABJICHUS U
IIO/IBEIOMCTBEHHBIMU T'OCYJApCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOIO CaMOYIPaBJICHHUS
OpraHu3alysMHU, B PACHOPSIKEHUHM KOTOPBIX HAXOIATCSA YKa3aHHbIE JIOKYMEHTHI, B CpPOK HE
IIPEBBIIAIOIINN NATh paboUnX THEH cOo AHSA MOCTYIUIEHUS MEKBEIOMCTBEHHOI'O 3alpoca B OpraH
WM OpPraHu3allnio, PEI0CTABISAIOINE JOKYMEHT U MH(POPMALUIO, €CJIM UHBIE CPOKH MMOATOTOBKH U
HalpaBJICHUsl OTBETAa HA MEKBEJOMCTBEHHBIH 3alpoc HE YCTAHOBJIEHBI (heliepalbHbIMU 3aKOHAMH,
npaBoBbiMU akTaMu IIpaBurensctBa Poccuiickoin ®enepanyii U NPUHATBIMM B COOTBETCTBUU C
¢denepadbHBIMU  3aKOHaMH HOPMAaTHBHBIMM  IIPAaBOBBIMU  aKkTaMH CyOBbekTOB Poccuiickoi
denepanuu.

WcuepnpiBaromuii nepeuyeHb OCHOBaHUWM [UIsl OTKa3a B IpUEME JTOKYMEHTOB, HEOOXOAMMBIX
JUISIIPEIOCTABIICHUS MYHULIUIIAJILHON YCIYTH.

OTka3 B npuemMe JOKYMEHTOB, HEOOXOAUMBIX Ul MPEIOCTABICHUS MYHUIMIIAIbHON YCIyTH,
3aKoHoarenbcTBOM Pocculickon denepanuu He peyCMOTPEH.

I/IqupHLIBaIOH_II/Iﬁ MEPCUCHDb OCHOBaHUI JJIs MPUOCTAHOBJICHU NN OTKa3a B
HpGHOCTaBHCHHHMyHHHHHaHBHOﬁ yCIyru.

[IpuocTaHoBIEHME  TPENOCTABICHUS  MYHHLIMIAIBHOW  YCIYTM  3aKOHOAATEIbCTBOM
Poccuiickoiidenepanuu He IPELyCMOTPEHO.

Orka3 B MEPCBOJC KUJIOI0 MOMCHICHUS B HCXKMUJIOC ITOMCIICHUE WJIM HEXUIIOTO TOMCHICHUS B
JKHUJIOC IMOMCHICHUE NOITYCKACTCA B ClIydac, €CIIN:

1) 3asBHTENIEM HE TPEJCTABICHBI JOKYMEHTBI, OMpEACICHHbIE MyHKTOM 2.6.1 HacTosIero
aJIMMHHUCTPATUBHOTO pETJIaMeHTa, O0S3aHHOCTh MO TMPEACTABICHUIO KOTOPBIX C YYETOM MYHKTa
2.6.3HacToSIIero aJIMHUHICTPATHBHOTO PETIIAMEHTA BO3JIOKEHA HA 3asIBUTEIIS;

2) TOCTYIUIEHHsS B YIOJHOMOYEHHBIH OpraH OTBETa OpraHa TOCYJapCTBEHHOH BIIACTH,
OpraHa MECTHOI'O CaMOYMpaBlieHUs JMOO MOJBEJOMCTBEHHOIl OpraHy roCyJapCTBEHHON BIIacTH
WIM OpraHy MECTHOIO CaMOYINpaBICHHWs OpraHM3alMiM Ha MEKBEIOMCTBEHHBIN 3aIpoc,
CBUJETEIbCTBYIOIIET0 00 OTCYTCTBUU JOKyMEHTa M (Wiu) uHGOpMaluu, HEOOXOJUMBIX JUIs
IIEpeBOJa KWIOTO IOMEIIEHHS B HEXWIOE IOMEIIEHUE WM HEXWJIOr0 INOMELIEHUS B KHIIOE
MOMEIIIEHUE B COOTBETCTBUM C MYHKTOM 2.6.1 HACTOSIEr0 aIMUHUCTPATUBHOIO PETJIaMEHTA, €CIIH
COOTBETCTBYIOLIMIM JOKYMEHT He OBbLI NpPEJCTaBICH 3asBUTENIEM IO COOCTBEHHOW HHUIIMATHBE.
OTka3 B mepeBojie >KUJIOTO MOMEIIEHUS B HEXHWIIOE MOMEIICHNWE WM HEXWJIOro MOMEIICHUS B
KWIOE MOMELICHHE 0 YKAa3aHHOMY OCHOBAHHIO JIOIYCKAeTCs B CIIydae, €CIIM YINOJIHOMOYEHHBIN
OpraH IocJie MOJIy4YeHUsI OTBETa Ha MEKXBEOMCTBEHHBIN 3alIpOC YBETOMMII 3aABUTENIS O MMOIYYEHUN
TAKOTO OTBETa, NPEIJIOKWI 3asBUTEII0 NPEACTaBUTh JOKYMEHT M (Wiu) uHGOpMAIHIO,
HEoOXOAMMBIE MJIl IepeBoJa JKWJIOTO IOMELIEHHs B HEXWIOE IOMEIIEHHUE WU HEXUIOro
IIOMEIIEHUSI B JKWJIOE IIOMEIEHUE, NPEeIyCMOTPEHHblE MyHKTOM 2.6.1  Hacrosmiero
aJIMUHUCTPATUBHOTO perjaMeHTa, U He MOJyYHJI TaKue JOKYMEHT U (WIM) HH(OPMAIUIO B TEUCHHE
MATHAUATH Pa0OYMX JHEH CO THS HAIPaBIICHHS YBEIOMIICHHS,;



3) mpencraBieHHS ~ JIOKYMEHTOB,  ONpENENICHHBIX  MyHKTOM  2.6.1  Hacrosmiero
aJIMUHUCTPATUBHOTOPEraMEeHTa B HEHA/IJIEKAIUN OpraH;

4) HecoOI0ACHUE MPEAYCMOTPEHHBIX cTaThell 22 JKMIHMIIHOTO KOJEKCca yCIOBHI NepeBoa
MIOMEUICHHUS, & UMEHHO:

a). €ciad JOCTYIl K IE€pPeBOJUMOMY IIOMEILIEHUIO HEBO3MOXEH O0€3 HCIOJb30BaHuUs
MOMEIIeHUH, 00eCIeUnBAIOIIUX JAOCTYI K JKUJIBIM MOMEIIEHUSM, WIH OTCYTCTBYET TEXHHUYECKas
BO3MOXXHOCTh 00OpYZOBaTh TaKOW JOCTYN K JAaHHOMY MOMEIIEHUIO (IIPH TIEPEBOJE >KUIOTO
MOMEILIEHUS B HEXKUIIOCTIOMEIICHHE);

0). ecau mepeBOAMMOE IOMEINEHHE SBISIETCS YacThlO JKUJIOrO IIOMENICHHs JH00
UCIOJIb3YeTCsI COOCTBEHHUKOM JAaHHOTO MOMEIIEHUS WM UHBIM I'PaXXIaHUHOM B KauyecTBE MecTa
IIOCTOSIHHOT'O MPOKKUBaHUS (TIpY NEPEBOE KUIOTO IIOMELICHUS B HEKUIIOE IIOMELIEHHE);

B). €CJIM IPaBO COOCTBEHHOCTH Ha IEPEBOIUMOE MOMEIICHHE 0OpEMEHEHO MpaBaMHU KaKHX-
6o
i

r). €CIU TOClie TEepeBOJa M3 JKUJIOTO TOMEIICHHS B HEXWIOE IOMENICHUE HCKIIIOYeHA
BO3MOXXHOCTh JOCTyNa C HCIOJIb30BAaHUEM IOMEIICHUN, OOECHEeUMBAIOIINX JIOCTYH K >KHUIIBIM
IIOMCIIICHUSM;

1). €Clli IpU IMepeBOje KBApPTUPbI B MHOTOKBAPTUPHOM JIOME€ B HEXKHIJIOE NOMEIIEHUE He
COOJIIO/IEHBI CIIEAYIOINe TPEOOBAHMS:

- KBapTHpa PACIIOJIOKCHA HA IICPBOM 3TAXKC YKA3aHHOT'O JOMaA;

- KBapTUpa pacloJIOKEHA BBIIIE TEPBOTO HSTaXka YKA3aHHOTO JOMa, HO TOMEIICHUS,
PacCIOIOKEHHBIE HEMOCPEACTBEHHO MOJ KBapTHUPOM, NMEPEBOJAMMON B HEKUIIOE MOMEIIEHUE, He
SIBJISIFOTCSL KUJIBIMU,

e) TAKIKC HC NOITYCKACTCA:

- TIEpEeBOJI JKUJIOTO MOMELIEHUsS B Ha€MHOM JIOME€ COIMAJIbHOI'O MCIIOJIB30BaHMUS B HEXHIIOE
MOMEIICHHE;

- TIEPeBOJ JKWJIOTO TIOMENIEHHWs B HEXKWIOE IMOMEUICHHE B MENSIX OCYIIECTBICHUS
PETUTNO3HOMACSATETLHOCTH,

- TEepeBOJI HEKUJIOTO MOMEIIEHUS B *KHUJI0€ MTOMEIIEHUE €CIIM TaKoe TOMEIeHHEe He OTBEYaeT
TpeOoBaHusM, ycTaHOBICHHBIM [locTanoBnenuem [IpasurensctBa PO ot 28 saBapst 2006 r. Ne 47
«O6 yrBepxxkaenun IlonokeHuss O MPHU3HAHUM TOMELICHHUS >KUJIBIM ITOMEUICHHUEM, KHJIOTO
MOMEMICHUSI HENPUTOAHBIM JUIS TPOXKUBAaHUS, MHOTOKBAPTUPHOTO JIOMa aBAPUHHBIM H
MOJUIeXKAIUM CHOCY WJIM PEKOHCTPYKIIUH, CaJJ0BOTO JIOMa XKHJIIBIM JOMOM U 5KUJIOTO JI0Ma Ca/I0BBIM
JOMOM» WJIH OTCYTCTBYEeT BO3MOXKHOCTH OOECIIE€YHTH COOTBETCTBHE TAKOTO ITOMEIICHHS
YCTAHOBJICHHBIM TPEOOBAHUSM.

5) HECOOTBETCTBHS MPOEKTa MEPEyCTPONCTBA M (WJIH) TMEPEIUIaHMPOBKH IOMEIIECHUS B
MHOTOKBAapTUPHOM JIOMe TPEOOBaHUSAM 3aKOHOAATEIHCTBA.

Henonydyenue uinm HECBOEBPEMEHHOE IOJIyUY€HHE JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6.1
aAMUHUCTPAaTUBHOIO pEIJIAMEHTAa W 3alpOLICHHBIX B TOCYAapCTBEHHBIX OpraHax, OpraHax
MECTHOT'O CaMOYIPABJIEHUS W TMOJBEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'O CaMOYIPABJICHUS OPraHU3AlMAX, B PACIOPSHKEHUM KOTOPBIX HAXOJATCS YKa3aHHBIE
JOKYMEHTBI, HE MOXXET SBJIATHCS OCHOBAHHMEM i1 OTKa3a B IEPEBOJE >KUIIOTO IOMEIICHUS B



HCXNIIOC IMOMCIICHUC NIINMHCKNUJIOTO ITIOMCIICHUA B XKUJIOC ITIOMCIICHUC.

[lepeuens ycinyr, KOTOpble SBISIOTCS HEOOXOAMMBIMH U 00SA3aTEIbHBIMU  JIJIS
MPEAOCTABIICHUS] MyHUIIUTIAIBHOW YCIYTH, B TOM YHCIE CBEIACHUS O JOKyMEHTE (JOKyMeHTax),
BBIIaBa€MOM (BbIIaBAa€MbIX ) OPTaHU3ALUAMHU, YYaCTBYIOIIMMH B MIPEIOCTABICHUN MYHHUIIUITAIBLHOM

YCIIyTH.

Ycinyru, KOTOpble SIBISIOTCA HEOOXOAMMBIMU U O0SI3aTENbHBIMHU Ui MPEAOCTaBICHUS
MYHHULIUIIAJIBHON YCIYTHU:

1) yciyra 1o MOATOTOBKE MPOCKTa IMepeycTpoicTBa ©  (WIM) MEPEIIAaHUPOBKU
MIEPEBOIUMOT0 TIOMEIICHUS (B cliydae, eClIM IepeyCTPOMCTBO | (MIIM) MeperiaHupoOBKa TPeOyIOTCs
U1 o0ecIleueHHs HCIOIB30BAaHUA TAaKOr0 IIOMELIEHUS B KA4eCTBE JKHJIOI0 WJIM HEXHUIOTO
MTOMEIICHUS );

2) odopmicHHe IOKYMEHTa, YAOCTOBEPSIOIIEro IpaBa (IIOJHOMOYHS) IMPEIACTABUTENS, B
cllydae, ecliv 3a IPe0CTaBICHUEM YCIIYTH 00paIiaeTcss IpeaCTaBUTENb 3asiBUTEIS;

HOp?II[OK, pasMEep U OCHOBAHHA B3WMMAaHUA FOCYI[apCTBeHHOﬁ MOIUIMHBI MIIM HHOM I1JIaTHhI,
B3MMaeMoH 3a npeaoCTaBJICHUC MYHHHHHaHBHOﬁ yCIyru.

[IpenocraBieHne MYHHUIMIIAIBHON YCIYTH OCYHIECTBISIETCS OECIIaTHO, TOCynapCTBEHHAs
MOIIJIMHA HE YIJIauuBaeTCs.

[Topsamok, pa3Mep W OCHOBAaHHS B3MMaHUS IUIATHl 3a MIPEJOCTABICHUE YCIYr, KOTOPbHIE
SBIIAIOTCST HEOOXOAMMBIMU W O0OSI3aTENIbHBIMHU JJIsl TPEIOCTABICHUS MYHHUIIMIAIBHON yCIyTH,
BKJTIOYAsMH(OPMAIIHUIO O METOIMKE pacueTa pa3Mepa TaKoH IIaThl.

HOpSII[OK, pasMEp U OCHOBAHUS B3WUMAHHA IUIATHI 3a MPEHOCTABIICHUC YCIYI, YKa3aHHLIX B
ITYHKTC 2.9 HACcTOAICT0 aJAMUHHUCTPATUBHOTO PEriIaMCHTA, OIPCACIIACTCA OpraHu3aluiaMu,
npeaOCTaBIAIOMIUMHUIAHHBIC YCIIYTU.

MakcumanbHBIi CPOK OKHJAHWA B O4YEepeau INpPH IoAade 3ampoca O IPEeAOCTaBICHUH
MYHUILUIIAJILHON YCIYTU U IIPU MOJIy4EHUH PE3YNbTaTa PEJOCTABICHNU MyHULUIIAIbHOU YCIIYTH.

MakcumanbHbIi CPOK OXKHMAAHMS B OYEpeAu IPU MOJA4Ye 3asBICHUS O NPEIOCTaBICHUHU
MYHULUIIAJIBHON YCIYTU U IIPU ITOJIYyYEHUHU PE3YJIbTaTa JAHHONM MYHULIMIIAIBHON YCIIYTH HE JOJDKEH
MPEBBINATH 15 MUHYT.

Cpok ¥ TOpSIIOK PErucTpaluM 3ampoca 3asBUTENS O MPEJOCTABICHUH MYHULIMNAIbHON
YCIIYTH.

3asiBIieHUE O MPEIOCTAaBIECHUN MYHUIIMIAIBHOU YCIIYTH, IPEACTABICHHOE 3asIBUTEIEM JIMYHO
TU00ero MpeacTaBUTeNIeM, PETUCTPUPYETCS YITOJTHOMOYEHHBIM OpraHOM B TedeHue 1 padodero aHs
C 1aThl OCTYIJICHUSI TAKOTO 3asIBJICHUS.

3asBIeHHE O MPEAOCTaBICHUH MYHUIMIAIBHON YCIIyTH, MPEACTAaBIEHHOE 3asBUTEIEM JIHNOO
ero mpexacrasutenem uepe3 MODL, peructpupyercss yHOJIHOMOYEHHBIM OpPraHOM B JI€Hb
nocrymieHust ot MOLI.

3agBneHue, mocrynuBiiee B 3nekTpoHHOM ¢opme Ha EIIY, PIIY perucrpupyercs
YIIOJHOMOYEHHBIM OpPraHOM B JI€Hb €r0 IIOCTYIUIEHUS B ClIy4ac OTCYTCTBHSI aBTOMAaTHYECKOH
peructpauuu 3anpocos Ha EIII'Y, PIIT'Y.



3asiBiIeHHE, TIOCTYMHUBINEE B HepaboUyee BpeMsi, PETUCTPUPYETCS YIIOJTHOMOUYEHHBIM OPTaHOM B
MePBbII pabouMii IeHb, CIACAYIOMINMA 3a THEM €T0 IMOTyUCHUS.

TpeOoBaHUs K TOMEIIEHUSIM, B KOTOPBIX MPEAOCTABIISIOTCS MYHUIIMTIIAIbHBIE YCIYTH, K 32Ty
OKMJIaHWsI, MECTaM JJIs 3allOJHEHHUS 3allpOCOB O MPEJOCTABICHWHW MYHHUIMIIAIBLHON YCIIYTH,
MH(OPMAIIMOHHBIM CTEH/IaM ¢ 00pa3liaMy WX 3alOJIHCHUS U MePeUHEM JOKYMEHTOB, HEOOXOTUMBIX
JUTSL TIPEIOCTABIICHUS KaKJI0W TOCYJAapCTBEHHON WJIM MYHHUIIMITAJLHON YCIYTH, B TOM YHCIE K
00eCleYeHNI0 JOCTYIMHOCTH JUIS WHBAIHMIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHUU C
3akoHoJaTeNbcTBOM Poccuiickoit denepanviu 0 COLMaibHOM 3alUTe HHBAIUIOB.

[TomemeHust ymoJIHOMOYEHHOTO OpraHa JJIs NPEIOCTaBICHUS MYHHUIMIAIBHOW YCIyTH
pa3MeNIarTCs Ha MEePBOM 3Taxe 3[aHHsI, 000PYAOBAHHOTO OTIECIBHBIM BXOAOM, JIUOO B OTACIHHO
CTOSIIIIEM 3JaHMM Il CBOOOAHOrO JocTyma 3asButTeneil. [lepenBrmikeHne 1O IMOMENICHUSM
YIOJIHOMOYEHHOTO OpraHa, B KOTOPBIX IPOBOJUTCS MPUEM 3asBJICHUS] U JOKYMEHTOB, HE JIOJKHO
CO3/1aBaTh 3aTPyJHEHU 7S JIUI] C OTPAHUYEHHBIMH BO3MOXHOCTSIMU 3/TOPOBBSI.

HpI/I PACIIOJIOKCHHUU ITOMCIICHHW A YIIOJJTHOMOYCHHOT'O OpraHa Ha BEPXHEM 3TAXKE CIICHUAINCTBI
YIIOJIHOMOYCHHOI'O OpraHa 00s13aHBI OCYLICCTBIIAThL IPHUEM 3asgBUTEJIEH Ha IICPBOM I3TAKE, CCJIU 110
COCTOSHHIO 300POBbA 3asABUTCIIb HC MOKCT IOAHATHCS IO JICCTHULIC.

Ha TCPPUTOPUH, npnnerafomeﬁ K 3JaHHUIO YIIOJIHOMOYCHHOI'O OpraHa, OpraHU3YIOTCA MECTa
AJId TIAPKOBKH aBTOTPAHCIIOPTHLIX CPEACTB, B TOM YHCJIC MECTA IJIA ITAPKOBKHU aBTOTPAHCIIOPTHBIX
Cp€aACTB MHBAJIUI0OB (He meHee 10 MMpOOCHTOB MCCT, HO HC MCHEC OJHOIO MeCTa), AO0CTYII
3asiBUTEIICH K IMAapKOBOYHBIM MCCTaM SBJIACTCA OeCIIIaTHBIM.

[lomemnieHne  yrMoOJIHOMOYEHHOTO  OpraHa /Ui TpuemMa 3asBuTenedl  obopymayercs
MH()OPMAITMOHHBIMU CTEHJAMH, Ha KOTOPBIX pa3Mmemiaercss ¢opMa 3asBICHUS C 00pas3IloM ee
3alOTHEHUS U TIepeYeHb JOKYMEHTOB, HEOOXOMUMBIX Ui MPEAOCTABICHUS MYHHUIUIATIBHOM

YCIIYTH.

HOMGHIGHI/I?[, B KOTOpI)IX OCYHICCTBJ'ISII-OTCSI I[GﬁCTBHS[ 10 HpC}lOCTaBHeHI/IIO MYHHHHHaHBHOﬁ
yCIIyTH, 00€CIIeUYNBAIOTCSl KOMITBIOTEPAMU, CPEICTBAMU CBSI3H, BKJIFOYAs JOCTYI K HH(OOPMAITMOHHO
- TeJIEKOMMYHUKAIIMOHHON ceTu «HTepHeT», OPITEXHUKOU, KaHUEIIPCKUMU PUHATIEAKHOCTIMH,
MH(OPMALIMOHHBIMU M CHPABOYHBIMU MaTepualaMM, HArjasAHOM HHQPOpMAIUel, CTyIbsIMU H
CTOJIaMH, CpPEICTBAMHU TOKApOTYUIEHUSI M OIOBELIEHUS O BO3HUKHOBEHUM YpPE3BbIYAITHOM
CI/ITyaHI/II/I, I[OCTYHOM K peFHOHaJIBHOfI CUCTEMC MCXKBCIOMCTBCHHOI'O 3J'ICKTpOHHOFO
B3aMMOJICHCTBUS, a TaKXke OO0ecleunBaeTcss AOCTYIMHOCTh JUIS HMHBAIMIOB K YyKa3aHHBIM
MOMEIIEHUSIM B COOTBETCTBHM C 3aKOHOAATENLCTBOM Poccuiickoi ®enepanni O COLHAIBHOMN
3allMTEe HHBAJIMOB.

3an oXuJaHWs, MecTa I 3alOJHEHHs 3alpocoB U IpueMma 3asiBUTENed 00opyayroTcs
CTYJBAMU, U (MIIN) KPECEIbHBIMU CEKIUSMHU, U (MIIN) CKaMbsSMHU.

Nndopmannonnsle MaTepuaibl, MpelHa3HauYeHHbIe UIsi UHQOPMHUPOBAHUS 3asBUTENEH O
MOpsAKE IPEAOCTaBICHUSI MyHULIIMTIAIHONW YCIYTH, pa3MeNIaloTcsl Ha MHPOPMALMOHHBIX CTEHAAX,
PacroJIOKEeHHBIX B MECTaX, 00€CTIEYMBAIOLINX JOCTYII K HUM 3asBUTENEH.

NudopmannonHsie MaTepuanbl, MpelHa3HauYeHHBbIC UIsi WHPOPMHUPOBAHUS 3asBUTENEH O
MOPSIIKE MPEIOCTABICHHS] MyHHUITUTIATBHOW YCIIYTH, pa3MeIaloTcs Ha HHPOPMAIIMOHHBIX CTCH/IAX,
PaCTONIOKEHHBIX B MECTaxX, OOSCIEeUMBAIOIINX AOCTYNl K HUM 3asiBUTENICH, U OOHOBISIOTCS MpH
W3MEHEHUU 3aKOHOAATENbCTBA, PETYJIUPYIOLIETO MNPEAOCTABICHUE MYHULMNAIBHON YCIyTH, U
CIIPABOYHBIX CBEJICHHIA.

NudopmanronHble CTEHIBI TOJKHBI paclojaratbCs B MeCTe, JOCTYIHOM JUIsl MpocMoTpa (B



TOMYHCIIE TIPH OOJIBIIOM KOJIMYECTBE IOCETUTENCH).

s obecriedeHus] NOCTYMHOCTH TOJYYEHUS MYHUIUMAIBHOW YCIYrH MalOMOOMJIbHBIMU
TpynnaMu HaceleHUs 3/IaHWs U COOPYKCHHUs, B KOTOPBIX OKAa3bIBACTCS ycClyra, 000pymyroTcs
cornacHoHOpMaTuBHBIM TpeboBanusaM «CIT 59.13330.2016. Ceox npaBuit. J[ocTyITHOCTh 3aHUH U
COOPYKCHHI IS MATTOMOOUIIBHBIX TPYII HaceneHus. AkTyanu3upoBanHas penakmust CHull 35-01-
2001».

B xabunere 1o npruemMy MaJoMOOWIBHBIX TPYII HACENCHHsI UMEETCs MEIUIIMHCKAs anTeyka,
nuTheBas Bojaa. Ilpu HEOOXOAMMOCTH COTPYAHUK YIOJIHOMOYEHHOIO OpraHa, OCYILECTBIISIOLIUM
IIPUEM,MOXKET BBI3BATh KAPETY HEOTIIOKHON CKOPOM IOMOIIH.

[Ipu oOpalieHuu rpakJaHuHa ¢ HapymIeHUSIMH (DYHKUIUN OMOPHO-IBUraTEeNILHOTO arlapara
pabOTHUKH YITOJITHOMOUYEHHOTO OpraHa MPeANPUHUMAIOT CICAYIONIUE NCHCTBHUS:

- OTKpBIBAIOT BXOJHYIO JBEPh M IOMOTAIOT TI'PAKIAHHUHY OECHPENsSTCTBEHHO IIOCETUTH
3/1aHue YMOJIHOMOYEHHOI'O OpraHa, a TaKXkKe 3apaHee MPeaylnpexaaT O CYyHIECTBYIOMUX Oapbepax
B 3JIaHUU,

- BBIACHAIOT HOCJIb BH3UTA TI'paXAaHWHA HW COIIPOBOXKIAKOT €r0 B KaOMHET 110 InpuemMy
3a4ABJICHUA, IOMOTralOT I'paXJIaHWHY CCECThb HA CTYJI WM pPacCIojJararoT KpeCIO-KOJISCKY Yy CTOJia
HAIIpOTUB CIICHUATINCTA, OCYHICCTBIISAIOMICTO IIPUCM;

- COTPYJIHHUK YIOJJHOMOUYEHHOTO OpraHa, OCYIECTBIISIIOIINN IPUEM, TPUHUMAET TPAKIaHNHA
BHE OYepe, KOHCYIbTUPYET, OCYIIECTBIISET MPUEM 3asBICHUS C HEOOXOJUMBIMU JOKYMEHTaMH,
OKa3bIBACTIIOMOIIh B 3aMIOJTHEHUHN OJIAHKOB, KOMTUPYET JOKYMEHTHI;

- MO OKOHYaHWM MPEAOCTaBICHUsS MYHHUIMNAIBHON YCIYI'M COTPYAHHUK YIOJHOMOYEHHOTO
OpraHa, OCYIIECTBISIONUIMN MPUEM, IIOMOTAeT TPakJJaHUHY NMOKUHYTh KaOMHET, OTKPBIBAET JBEPH,
CONMPOBOXKAAECT TPAXKJAHWHA 1O BBIXOJA W3 3JaHUS M IOMOTaeT IMOKUHYTh 3/aHHE; IepeacT
rpaxJ1aHuHa

COMPOBOXKAAIOIIEMY JIMIY WIM MO €ro >KEJaHUIO BBI3BIBAET ABTOTPAHCIIOPT M OKa3bIBAET
COACHCTBHE MPHUETO MOCAJIKE.

IIpu oOpaieHuH rpaxaaH ¢ HEJOCTaTKaMH 3peHHUs] paOOTHUKHM YMOJIHOMOYEHHOTO OpraHa
MPEANPUHUMAIOT CIIEAYIOINE NEHCTBHS:

- COTPYJIHHK YITOJTHOMOYEHHOTO OpraHa, OCYLIECTBISIOMNN TPUEM, IPUHUMAET IPakTaHNHA
BHE O4Yepe]y, IOMOTaeT COPUEHTHPOBATHCA, CECTh HA CTYJ, KOHCYJIbTUPYET, BCIYX IMPOUYUTHIBAET
JOKYMEHTHI H Jlajiee 10 HEOOXOIUMOCTH MPOU3BOJANT UX Bblgauy. [Ipu oOIIeHNH ¢ TpakJaHUHOM C
HEJO0CTaTKaMU 3peHUsi HEeoO0XOJUMO OOLIAaThCS HEMOCPEICTBEHHO C HHUM CaMUM, a HeE ¢
COIIPOBOKIAIONIUM €ro JIMIOM, B Oecele MOJb30BaThCs OOBIYHON PA3TOBOPHOM JIEKCHUKOH, B
MTOMEIIEHUH HE CJIeTyeT OTXOAUTh OT HEroOe3 NpeaynpeKIeHus;

- COTPYAHMK YIMOJIHOMOYEHHOTO OpraHa OKa3bIBaeT IOMOIIb B 3allOJHEHHHU OJIAHKOB,
KOMUPYET He0OX0IMMble JTOKYMEHTHI. J[J1 MoAnucaHusl 3asiBICHUS MOABOJUT JIUCT K aBTOPYYKe
rpakJaHHHa, TIOMOIaeT COPHUEHTUPOBATHCS M MoAmnucaTh O0naHK. [Ipy HEOOXOIMMOCTH BBIAAIOTCS
MaMSATKU JUIs C1a00BUISAIINX C KPYITHBIM HIPU(PTOM;

- 110 OKOHYaHWM NPEJOCTaBICHUS] MYHULUNAIBHON YCIYIM COTPYJHHUK YIOJIHOMOYEHHOIO
OpraHa, OCyLIECTBIISIOIIMNA MTPUEM, TIOMOTaeT IpaXKJIaHUHY BCTaTh CO CTYyJa, BBINTU U3 KaOWHeTa,
OTKPBIBAET JBEPH, CONPOBOXKAAET TPakJaHWHA K BBIXOJY M3 3[aHMs, U NPOBOXKAET HA YJIULY,
3apaHee MpenyNnpeiuB [IOCETUTENS O CYLIECTBYIOIIMX Oapbepax B 3/aHUM, IEepelaeT IpaxkJaHHHA
COIIPOBOYKAAIOIIEMY JIMILY WJIU M0 KEJIAHUIO IPaXIaHUHA BbI3bIBAET aBTOTPAHCIIOPT.



[Ipu oOpameHun TpakJaHuHA ¢ JeQeKTaMH cilyxa paOOTHUKH YIIOJHOMOYEHHOTO OpraHa
IPEANPUHUMAIOT CICAYIOIINE NCHCTBUS:

- COTPYAHHUK YIIOJTHOMOUYEHHOTO OpraHa, OCYIIECTBISIOUIUI IPHEeM T'paxk/iaH ¢ HapylICHUEM
cllyxa, 00paIiaeTcsi HeMOCPEACTBEHHO K HEMY, CIIPAIIMBAET O LIEIH BU3HUTA M JACT KOHCYJIbTAIIUIO
pa3MepeHHbIM, CIIOKOWHBIM TEMIIOM PEYH, IIPU STOM CMOTPUT B JIMIIO TOCETUTENS, TOBOPUT SICHO,
CJIOBa JOMOJHSET MOHSATHBIMH JKECTaMH, BO3MOXKHO OOIIeHHE B MHCbMEHHON (opme mnbo yepes
MePEeBOTUHKA JKECTOBOIO fA3bIKA (CYpAONEPEBOIUNKA);

- COTPYIHHUK YIOJIHOMOYEHHOTO OpraHa, OCYIIECTBIISIIOIIUN MpPHEM, OKAa3bIBACT MOMOIIL U
COJICHCTBUE B 3alI0JHEHUH OJIAHKOB 3asIBJICHUI, KOMUPYET HEOOXOIMMbIE JOKYMEHTHI.

TpeboBanust kK KOMPOPTHOCTH M JOCTYITHOCTH TPEIOCTABICHUS TOCYIapCTBEHHOU YCIYTH B
M®OI] ycranaBiuBatoTcsi nocranosiueHuem lIpaBurenscrBa Poccuiickoit deaeparnuu ot 22.12.2012
Ne 1376 «OO0 yrBepxkaeHuu IIpaBui opranuzanuu 1esTeIbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB
MIPEIOCTABIICHUS TOCYJAPCTBEHHBIX U MYHUILIUIIATBHBIX YCIYT».

IToka3zarenu AOCTYIIHOCTH 1 Ka4CCTBA MYHHHHHaHLHOﬁ yciayru.

KonnuecTBo B3aMMOAEHCTBUN 3asBUTEN C COTPYJHUKOM YIIOJHOMOYEHHOIO OpraHa IIpH
MPEJOCTaBICHUN MyHUIIUTIAIEHON YCIIYTH - 2.

[Tpo1OKUTETHPHOCT B3aUMOACHCTBUN 3asBUTENSI C COTPYAHUKOM YIOJTHOMOYEHHOTO IIPH
[IPEIOCTABJIEHUN MYHUIIUIIATBHON yCIyTH - He Oonee 15 MUHYT.

Bo3MoxHOCTB MOJIYYCHU I/IH(l)OpMaI_[I/H/I 0 XO0AC MPEAOCTAaBJICHUA MyHHHHHaHLHOﬁ yCiyru, B
TOMYHCJIIC C UCITOJIB30BaHNUECM I/IH(bOpMaIII/IOHHO - TCICKOMMYHUKAIIMOHHBIX TEXHOJIOTHIA.

HMHpIMH moOKa3aTeNsIMH KadyecTBa U AOCTYITHOCTH IMPEAOCTABJIICHUSA MYHHHHHaHBHOﬁ yCiIyru
SABJIAKOTCA:

PaCIIOJIOKCHHOCTD HOMGHICHI/II\/'I YIOOJIHOMOYCHHOTO  OpraHa, MNIpE€aAHAa3sHAYCHHBIX  JIA
npeaoCTaBJICHUA MYHHHHHaHBHOﬁ yCiIyru, B 30HC OOCTYIMHOCTHM K OCHOBHBIM TpPaHCIIOPTHBIM
MarucTpaisim,

CTereHb HH(OPMHUPOBAHHOCTH 3asBUTENS O TMOPSAIKE MPEJOCTaBICHUS MYyHHMIUIAIbHOM
yCIyr# (JOCTYMHOCTh MH(OpPMAUM O MYyHHLMIAIBHOW YCIIyre, BO3MOXKHOCTH BbIOOpa criocoba
noJiydyeHus: uHpopMalun);

BO3MOXKHOCTh BbIOOpa 3asBuTeNeM (opM oOpalieHuss 3a MOJTyY€HHEM MYHUIMNIAIbHON
yCIIyTH;

AOCTYIIHOCTb O6paH_ICHI/I}I 3a MPEAOCTAaBJICHUEM MyHHHHHaHBHOﬁ yCJIyru, B TOM 4YHUCIIC IJIA
JIMI COrpaHUYCHHBIMHA BO3MOXKHOCTSAMU 310POBbBA;

CBOCBPCMCHHOCTL IMPEAOCTAaBJICHUA MYHHHHHaHLHOﬁ YCIyru B COOTBETCTBUH CO CTAHAAPTOM
CCIPEAOCTABIICHHA,

COOJIIOJICHHE CPOKOB TMPEIOCTABICHUS MYHHIMIIAIBHOM YCIYIM M CpPOKOB BBIIOJIHEHHS
aAMUHUCTPATUBHBIX MPOLIEYP MPU IPENOCTABICHUA MYHULMITAIBHON YCIYTH;

BO3MOKHOCTH MOJTy4eHHs] HH)OPMAIHH O XOJI€ MPEIOCTABICHUS MYHUIIMIIATBHON YCIyTH;

OTCYTCTBHE OOOCHOBAHHBIX Kal00 CO CTOPOHBI 3asBUTEJS [0 pe3yJbTaTaM MPelOoCTaBICHUS



MYHUILUIIAJIBHOHN YCIIYTH;

OTKPBITBIA JOCTYN AJs 3asBUTENEH K MHPOPMALUU O MOPSAKE U CPOKax IMperoCTaBICHUS
MYHUIIUTIATBHON yCIYTH, TOpSAKE OOKanoBaHWs JeicTBuil (0e31eHCTBUSA) YIOJIHOMOYEHHOTO
OpraHa,pyKOBOJUTEJIS YIIOJIHOMOYEHHOTO OpraHa JIM0O CIIeUaINCTa YIIOJIHOMOYEHHOIO OPIaHa;

HaJIMYMe HEoO0XOAMMOro U JOCTaTOYHOI'O KOJIMYECTBA CIELUAIUCTOB YIOJIHOMOYEHHOTO
OpraHa, a TakXe IOMELICHUM YIOJIHOMOYEHHOIO OpraHa, B KOTOPBIX OCYILECTBIISIETCS IIPUEM
3asBJICHUN U TOKYMEHTOB OT 3asBUTEIICH.

YIOMTHOMOYEHHBIM ~ OpraHoM  oOecreuWBaeTcs  CO3[JaHUE  HMHBAIAAAM W HHBIM
MaJOMOOUJILHBIM IPYIIaM HACEICHHs CIEAYIOUUX YCIOBUN JOCTYIMHOCTH MYHUIIMIIAIBHON YCIyTH
BCOOTBETCTBUU C TPEOOBAHMSIMH, YCTAHOBJICHHBIMH 3aKOHOAATEILHBIMA M MHBIMH HOPMATHUBHBIMH
MIPaBOBBIMU aKTaMH:

OKa3aHHEe MHBAJHMIaM ITOMOIIH, HEOOXOIUMOM JUISA TOMYYECHUsI B IOCTYITHOM Uit HUX (popme
uHGOpMaLUU O MPaBUIIAX MPEAOCTABICHUS MyHHLIMIIAIbHOMN YCIyTH, B TOM 4ucie 00 0popMIIeHHH
HEOOXOAUMBIX JUISl TTOJyYSHHSI MyHUIIUTIAIBHOW YCIIYTH JTOKYMEHTOB, O COBEPIICHUHA UMH JPYTUX
HEOOXOAUMBIX JUIsl OJYyYeHUs] MYHUIUIIAIBHON YCIIyTH AeHCTBHIH;

[PEIOCTABICHHE MYHHIUIAIBHON YCIAYrH HHBAJIMIAM IO CIyXy, IPU HEOOXOAUMOCTH, C
HCIIOJIb30BAHUEM PYCCKOTO JKECTOBOTO S3bIKA, BKJIIOYAs OOCCIICUYEHHE OMyCKa B IMOMEIICHUE
CypAOIIEPEBO UMK, TU(DIOCYPIOTICPEBOTINKA;

OKa3aHME IIOMOIIM MHBAIMIAM B IMIPEOJOJICHUH OapbepoB, MEUIAIOMUX MOJYYECHUIO
MYHULUIIAJIBHON YCIYTH HapaBHE C APYTHUMHU JIMIIAMM.

HpI/I MpeaAOCTaBJICHUN MYHHHHHaHLHOﬁ yciayru B3aMMOJCHCTBHE 3asABUTCIIA (¢10)
CIICUAJIMCTOM YIIOJTHOMOYCHHOI'O OpraHa OCYIICCTBIIACTCS IIPHU JINYHOM O6paHI€HI/II/I 3asABUTCIIA:

IJI TIOJTYUCHU A I/IH(l)OpMaI_II/II/I 10 BOIIPpOCaM IIPEAOCTABIICHUA MYHHHHHaHLHOﬁ yCayru; s
nmoaavu 3asiBJICHUA U JOKYMCHTOB,

IJIA TIOJTYUCHU A PIH(I)OpM&I.[PIPI 0 XO0A¢€ MpCAOCTABJICHUSA MYHHHI/IHaHBHOﬁ YCIyru; ajist
IMOJIYUCHU A pE3yIbTaTa NPECAO0CTABIICHUSA MYHI/IIII/IHaIII)HOI\/II yCIyru.

IIponomKUTENBHOCTD B3aMMOAEUCTBHS 3aBUTEIISA CO CIIELUATIUCTOM YIIOJIHOMOYEHHOTO
OpraHa HEMOJKET IPEBBIATh 15 MUHYT.

IIpenocrasienne myHuunanbHou yciayru B MOIL[ BO3MOXKHO IpHU HAJIWYUU 3aKJIFOYEHHOIO
COTJIAIICHUS O B3aUMOJACHCTBUU MEXAY YIOJHOMOYEHHBIM opranoM u M®II.

YTHOIHOMOYEHHBIH oOpraH oOecreynBaeT WH(GOPMHPOBAHHE 3asgBUTENEH O BO3MOXKHOCTH
MOJIyYeHUsT MYHUIUNAIbHOM yciyru Ha ©6aze MOL. B cinydae mnopgauum 3asBIEHUS O
IIPEIOCTABIIEHUN MYHULMNAIbHON ycayru B M®I[  HemocpeIcTBEHHOE MPENOCTaBICHHE
MYHULUIIAJIBHON YCIYTH OCYIIECTBISAECTCS YIOJIHOMOYEHHBIM OPTaHOM.

Wuble TpeOoBaHMs, B TOM UHWCIE YYUTHIBAIOIIME OCOOEHHOCTH TPEIOCTABICHUS
MYHHUIMIAIBHOM YCIYTH MO 3KCTEPPUTOPUATIHLHOMY HPUHIIMIYY U OCOOCHHOCTH MPEIOCTaBIICHUS
MYHUITUTIATIBHON YCIIYTH B 3JIEKTPOHHOH (opme.

3asBUTENb MPEJOCTABISET JOKYMEHTHI B OPTraH, OCYILECTBISIOUINI epeBo/] MOMEIIEHUs, 1O
MECTY HAaxOXJCHUS NEepEeBOJUMOIO TIOMEIICHUsI HemocpeAcTBeHHo aubo uyepe3 MOI[ B
COOTBETCTBHUU C 3aKJIIOYEHHBIM UMH B ycTaHOBJIEHHOM l[IpaButensctBoM Poccuiickoii ®@eneparuu



MopAAKE COTJIAICHUCM O BSaHMO,Z[GfICTBI/II/I.

3asBUTENb BIIpaBe OOpPATUTHCS 3a NPEJOCTABICHHEM MYHMIIMIIAIBHOM YCIYrd M TOJATh
JOKYMEHTBI, YyKa3aHHble B NyHKTe 2.6.1 Hacrosero aJMHUHHUCTPATUBHOIO perjaMeHTa B
anektponHord ¢opme uepes EIIY, PIII'Y ¢ wucnosb3oBaHWEM AJIEKTPOHHBIX JTOKYMEHTOB,
MOJIMMCAHHBIX 3JICKTPOHHON MOAIIMCHIO B COOTBETCTBHHU ¢ TpeboBaHusIMU DeepaabHOro 3aKOHA OT
06.04.2011 Ne 63-®D3 «O06 3E€KTPOHHOM MOIITUCKY.

VYnoiaHOMOYeHHbI opraH obecrneynBaeT HMH(GOPMUPOBAHME 3asBUTENICH O BO3MOYKHOCTH
IIOJIy4eHUsSI MyHULMIIanbHOU ycinyru yepes EIINY, PIITY.

O6pamenue 3a yciayroi uyepe3 EIIY, PIII'Y ocymecTBiseTcss ImyTeM 3aroIHEHUs
WHTEPAKTHBHOU (DOpMBI 3asBicHHs ((OPMUPOBAHUS 3aMpPOca O MPEJOCTABICHUH MYHHIIMITATBLHOU
yCIIyTH, COAEpkKaHHEe KOTOPOTO COOTBETCTBYET TpeOOBaHUSAM (OPMBI 3asBIICHHUS, YCTAHOBIECHHOM
HACTOSIIIUM aJMUHUCTPATUBHBIM PETIaMEHTOM) (J1ajiee - 3ampoc).

OOparienue 3asBUTEIS B YINOJTHOMOUYEHHBIM OpraH yKa3aHHBIM CIOCOOOM oOecreuyuBaeT
BO3MOXXHOCTh HAIIPABJICHUS W TIOJNYyYEHUS OJHO3HAYHOW M KOHQPHUIACHIMAILHOW WH(POpMAIUH, a
TaK)K€ MPOMEKYTOUHBIX COOOIICHH M OTBETHOW UWHGOPMAlMU B OJIEKTPOHHOM BHJIE C
HCMOJIb30BAHUEM DJJIEKTPOHHOM TMOJIKUCH B TOPSAKE, MNPEIYyCMOTPEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit denepaium.

[Ipu mpemocTaBiIeHUN MyHHIMIIATBHON YCIIyTH B 3JIeKTpOHHOHU (hopme mocpeactsom EINTY,
PIIT'Y 3asBuTeNno obecreynBaeTCs:

noJiyueHue HH(popMaluu o NOpSAIKE U CPOKAX MPEJOCTABICHHUS MYHULIMIIATIBHON yCIyTH;
- 3aIMCh HA IPUEM B YIIOJITHOMOYEHHBIM OpraH JJisl TOAa4y 3asiBJICHUS U IOKYMEHTOB;

- (opMHpOBaHUE 3aMpoca;

- TPUEM U PETUCTPAIUs YIIOJTHOMOUYEHHBIM OPTaHOM 3aIpoca U JOKYMEHTOB;

- TMOJyY€HHUE Pe3yJIbTaTa IPeI0CTaBICHUS MyHUIIUNIATbHOU YCIIYTH;

- TIOJIy4YE€HHE CBEICHUN O XOJI€ BBIIIOJIHEHUS 3a1poca.

[Ipu HanpaBiIeHUH 3arIpoca UCIOIB3YETCs MPOCTas AIEKTPOHHAS MOAIMUCH, IPU YCIOBUH, YTO
JIMYHOCTH 3asBUTENSI YCTAHOBJIEHA MPH AKTUBALMKM YUYETHOH 3aIHCH.

3. CocTas, M0CJ1€e10BATEJIbHOCTh U CPOKYU BbITIOJIHEHUS
aJIMMHHMCTPATHBHBIX NpPoLeayp (AeHCTBHI), TPEOOBAHUA K
NOPSAKY

UX BBINOJIHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINOJIHECHUSA
aIMMHHCTPATHBHBIX NPOLeAYP (AeHCTBHUI) B 3JIEKTPOHHOI Gopme

HcuepnbiBatomuii nepedyeHb aIMUHUCTPATUBHBIX TPOLIEAYP

1) npuem u peructpanusi 3asBICHHS U JOKYMEHTOB Ha IMPEIOCTABICHUEC MYHUIIMIIAILHON
yCIIyTI'H;

2) ¢dopmupoBaHue U HapaBICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl (OpraHU3aluHm),
y4YacTBYIOIIHE B ITPEIOCTABICHUN MyHUITUTIAIBHON YCIIyTH (IIPU HEOOXOJMMOCTH);



3) yBeOOMJIGHHE 3asBUTEIS] O TMPEACTABICHHH JIOKYMEHTOB H (W) wuHMOpMAIUH,
HEOOXOUMOM JUIsI TIPOBEACHUS TEpeyCcTporcTBa H (WJIM) TEPEIUIAHUPOBKU IOMEIIEHUS B
MHOTOKBAapTHUPHOM JIOME;

4) mnpHHATHE PEUICHUS O TNepeBoie WM 00 OTKa3e B NEPEBOJAC KHUJIOrO IOMELICHUS B
HEXUJI0€ WIIMHEKUIIOT0 MIOMEILEHHSI B KHJI0€ IOMEIIIEHUE;

5) Bblmaua (HampaBleHUE) JOKYMEHTOB IO pe3yibTaTaM IMPEIOCTaBICHUS MYHUIUITATBHON
YCIIYTH.

bnok-cxeMa npenocTaBieHUss MyHULIMNIAIBHON YCIIyTru npeacrasieHa B [Tpunoxxennn Ne 1 k
HACTOAILEMY aJMUHUCTPATUBHOMY PEIJIAMEHTY.

IIpueM m perucrpanus 3asBJICHHS M JOKYMEHTOB HA IPEJOCTABICHUE MYHMIIMIAIbHOU
YCIIYTH.

OcHoBaHHEM Hayaja BBIIOJIHEHUS! aIMUHUCTPATUBHOMN MPOLEAYPHI SBISETCANOCTYIIJIEHUE OT
3asiBUTENsl 3asBJICHUS U JOKYMEHTOB, HEOOXOOUMBIX MJIs MPEIOCTaBICHUSI TOCYIapCTBEHHOM
yciyry, B ynonHoMmodeHHbIi opran, EINL, PIIT'Y nu6o yepe3s M®II.

HpI/I JIMYHOM 06paI_HCHI/II/I 3as1BUTCIIA B yrIOJ'IHOMO‘IGHHLIﬁ oprad cricouaiancT
YIOOJIHOMOYCHHOTI'O OpraHa, OTBETCTBCHHEIN 3a IMPpUEM 1 BblJJaYy JOKYMCHTOB!

YCTAHABJIMBACT JIMYHOCTHb 3asABUTCIISI HAa OCHOBAHUH HOKYMCHTA, YAOCTOBCPSAIOIICTO CIro
JIMYHOCTb, MPEACTABUTCIA 3adBUTCIIA - Ha OCHOBAHHMHU OOKYMCHTOB, YAOCTOBCPAIOMIUX €TI0
JIUYHOCTh U HOJ'IHOMOLII/IH(B cjrydace O6paIJ_ICHI/I$I Hpe,Z[CTaBI/ITeJ'ISI);

MIPOBEPSIET CPOK JIEHCTBUS JOKYMEHTA, yJOCTOBEPSIOUIET0 €ro JMYHOCTh U COOTBETCTBHE
JAHHBIX JOKYMEHTA, YIOCTOBEPSAIOIIErO JMYHOCTb, [AHHBIM, YKa3aHHbIM B 3asBJICHUU O
COTJIACOBAaHUU MEPEYCTPOICTBA U (UJIN) MEPEIUIAHUPOBKU OMEILIEHUSI B MHOTOKBAPTUPHOM JOME U
IIPWJIOKEHHBIX K HEMY JOKYMEHTax.

B X04€ mpueMa AOKYMEHTOB OT 3aABUTCIIA WM YIOOJIHOMOYCHHOI'O MM JIMIa CHOCHHUAINCT,
OTBETCTBEHHBIN 3a IMpUEM U BbIa1y JOKYMCHTOB, YAOCTOBEPACTCA, YTO:

1) TCKCT B 3a5BJICHUH O ICPEBOAC MOMCIICHHA MOAAACTCA MMPOUYTCHUTO,

2) B 3asBJICHHH O MEPEBOJC MOMEIICHUs YKa3aHbl (haMHIIMsI, UMs, OTYECTBO (IIOCIEIAHEE -
MpUHAINYNH) (PU3UUECKOTO JIMLa MO0 HaMMEHOBaHHE FOPUINYECKOTO JINLIA;

3) 3ad4ABJICHUC O IMCpPCBOJAC IMOMCHICHUA MOANHNCAHO 3asABUTCIICM WJIHU yl'IOJ'IHOMO‘-IGHHLIfI
MMpEaACTAaBUTECIIb,

4) MMpuiIararoTcsa 10KyMCHTEI, HCO6XO,Z[I/IMLIe AJI1 IpCAOCTAaBJICHUS MYHHHHHaHBHOﬁ yCIayru.

IIpn ycraHoBieHHH (PAKTOB OTCYTCTBUS HEOOXOAMMBIX JOKYMEHTOB, OOS3aHHOCTH I10
IIPEAOCTABICHUIO KOTOPBIX BO3JIOXKEHA HAa 3asABUTENA, IIPU HECOOTBETCTBUU IPEACTABICHHBIX
JOKYMEHTOB TPeOOBaHUSAM HACTOSILEr0 aJJMUHUCTPATUBHOIO PErjaMeHTa - yBEIOMIISET 3asiBUTEIIS
O BBISIBJICHHBIX HEJOCTAaTKaxX B MPEACTABICHHBIX JOKYMEHTaX W IIPEAJIaracT IMPUHATH MEPHI 110 UX
YCTPaHEHHIO.

B cjiydac CCJIu 3adBUTCIIb HACTAMBACT Ha MNPUHATUHA JOKYMCHTOB - IIPUHUMACT
MpEACTABJICHHBIC3AsABUTCIIEM JOKYMCHTEI.



B CIydyac CCJIIM 3adBUTCIIb CAMOCTOATCIIBHO PCHIWII TPHUHHATH MCEPbBI MO YCTPAaHCHHIO
HEOOCTATKOB, IIOCJIC UX YCTPAHCHHS ITIOBTOPHO o6paLuaeTc;1 3a IpEAOCTaBIICHUEM MYHHHHHaHBHOﬁ
YCIyru B NOpAAKE, IPCAYCMOTPCHHOM HACTOAIIUM aIMUHUCTPATUBHBIM PCTIIAMCHTOM.

Ilo oxkoH4YaHMM IpHeMa 3asBICHHUS M IPWIAraéMbIX K HEMY JOKYMEHTOB, CIELUAJIHCT,
OTBETCTBEHHBIN 3a IIPUEM JOKYMEHTOB, BBIIACT 3asBUTEII0 PACIUCKY B IIOJYYCHHM OT HETO
JOKYMEHTOB,C YKa3aHUEM UX IEPEUHs U JAThl UX MOJYYEHHUs YIIOTHOMOUYEHHBIM OPIaHOM, a TAKKE
C YKa3aHUEM IepeyHs JOKYMEHTOB, KOTOPBIE OYAYT MOJIy4eHBI IO MEKBEAOMCTBEHHBIM 3aIIPOCaM.

MakcumanbHblii  CPOK  BBIIIOJHEHHS aJIMHUHHUCTPATUBHOM IIPOLIEAYPHl IO IpUEMY H
PETUCTpaLMK 3asBICHUS O IEPEBOJE IIOMEIIEHHUS U IIPUIIOKEHHBIX K HEMY JTOKYMEHTOB COCTaBJISIET
1 paboumnii 1eHb CMOMEHTA IIOCTYIICHUS 3asBJICHUS.

KpI/ITepI/Iﬁ [NpUHATHUA PCHICHUA: TIIOCTYIUICHHUEC 3asiaBJICHHA O IEPCBOAC IMOMCIICHUA U
IMPHUIIOKCHHBIXK HCMY TOKYMCHTOB.

PeSy'JILTaTOM a,I[MPIHI/ICT”paTI/IBHOﬁ npoucaypsl ABJISICTCA MPUEM U PErUCTpaliud 3asABJICHUS O
IEPCBOJAC MTOMCUICHUS U NPUJIIOKCHHBIX K HCMY JOKYMCHTOB.

Nudopmanus o mpueMe 3asBJICHUS O TEPEBOJIC IMOMEIICHHUS U TPUWIOKEHHBIX K HEMY
JOKYMEHTOB (PUKCHUPYETCS B CHCTEME DJEKTPOHHOTO JOKYMEHTOOOOpoTa M (WIM) >KypHaie
perucTpalyy YIoJHOMOYCHHOTO OpraHa, IMOCJEe Yero MOCTYIMHUBIINE JOKYMEHTHI IEpeIaroTCsl
AOJDKHOCTHOMY JIMIY JIs1 paCCMOTPCHUS U HA3BHAUCHUA OTBECTCTBCHHOI'O UCITOJITHHUTECIIA.

IIpuem n peructpanus 3asBJICHUS U JOKYMEHTOB Ha IIPEJOCTABICHUE MYHULIMIIAIBHON YCIIyTH
B (hopMe AIeKTPOHHBIX ToKyMeHTOB uepe3 EIIIY, PIIT'Y.

[Ipu HampaBieHUM 3asBJICHUS O MEPEBOJIE MOMELICHHS B JIEKTPOHHON (popme (ITpu HATMUUHU
TEXHUYECKON BO3MOXKHOCTH) 3asiBUTENI0 HeoOxoaumo 3anonuuth Ha EINIY, PIIT'Y anexTpoHHy!O
¢dopmy 3ampoca Ha MpeNOCTaBICHWE MYHULMIATBHOW YCIyTd, HPUKPENHUTh K 3asiBICHUIO B
AJEKTPOHHOMBH/IE JOKYMEHTBI, HEOOXOAUMbIE JIsl IPEJOCTABICHUSI MyHULIUNIATbHON YCIYTH.

Ha EIII'Y, PIII'Y pa3Mmemaercs oOpa3zer] 3amoJHEHUs >JIEKTPOHHOH (QOpMbI 3asBiIeHUsS
(3ampoca).

dopmaTHO-JIOTHYECKasl MpoBepka cHOPMUPOBAHHOTO 3asBICHUs (3alpoca) OCYIIECTBISETCS
AaBTOMATHUYECKH TOCJE 3alO0IHEHUS 3asiBUTENIEM KaX/I0T0 U3 MOoJel 31eKTpoHHOU (opMBbI 3ampoca.
[Ipu BHISBJICHHHM HEKOPPEKTHO 3alOJHEHHOTO TOJs JIEKTPOHHOW (opMBI 3ampoca 3asBUTENb
YBEIOMJISIETCSI O XapaKTepe BBISIBICHHOW OMIMOKA U TOPSAKE €€ YCTPAaHEHHS IOCPEICTBOM
MH(OPMAIIMOHHOTO COOOIIEHUS HEMOCPEACTBEHHO B SJIEKTPOHHOU popme 3ampoca.

CHCI_II/Ia.III/ICT, OTBETCTBEHHBIN 3a IMPUEM U BblJAYy JOKYMCHTOB, ITPHU MMOCTYIIJICHUU 3asBJICHUA
HAOKYMCHTOB B 3JICKTPOHHOM BUIC:

MIPOBEPSIET 3JEKTPOHHBIE O0pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMIIBIOTEPHBIX BHUPYCOB U
UCKa)XeHHOW MH(pOpMaLIUY;

PETHCTPHUPYET TOKYMEHTHI B CHCTEME AJICKTPOHHOTO JIOKYMEHTOOOOPOTa YIOJIHOMOYSHHOTO
opraHa, B OKypHaJ€ perucrpalud, B CIy4ae OTCYICTBUSA CHUCTEMBI  DJIEKTPOHHOIO
JIOKYMEHTOO0O0pOTa;

dbopMupyeT U HampaBisSeT 3asBUTEN0 3JeKTpoHHOe yBemomuienue uepe3 EINY, PIITY o
MOJyYEHUN M PETUCTPALMM OT 3asBUTENs 3asdBICHMs (3alpoca) M KONUM TOKYMEHTOB, B cilydae
OTCYTCTBHSI TEXHMYECKOW BO3MOKHOCTH aBTOMATHYECKOIo yBenoMieHus 3assureisd depe3 EIITY,



PIITY:;

HaIpaBJIACT HOCTYHI/IBH_H/Iﬁ MNaKeT AJOKYMCHTOB JOJDKHOCTHOMY JIMIY YIIOJJHOMOYCHHOI'O
opraHagjist paCCMOTPCHUA U HA3HAYCHUA OTBCTCTBCHHOI'O UCITOJITHUTCIIA.

MakcuManbHBI CPOK BBINOJHEHHUS AJAMHUHHCTPATHBHOW MPOLEAYPHl IO TMpUEMy U
pETHUCTpAIVH 3asIBJICHUS O TIEPEBOJIC TOMEIICHHS U MPUIOKCHHBIX K HEMY JOKYMEHTOB B (hopme
ANEKTPOHHBIX IOKYMEHTOB cocTapisieT 1 pabouunii JeHb ¢ MOMEHTA MOTyYEHUS TOKYMEHTOB.

Kpurepuii mnpuHATHA peuieHUsA: IOCTYIUICHHUE 3asBICHUS O IIEPEBOAE IIOMEILIEHUA W
MIPUJIOKEHHBIXK HEMY TOKYMEHTOB.

Pe3y.]'II>TaTOM aHMHHHCTpaTHBHOﬁ npoucaypsl ABIACTCA IMPUEM, PErucTpanusd 3asaBIICHHA O
IEPCBOJAC MTOMCUICHUS U NPUJIIOKCHHBIX K HCMY JOKYMCHTOB.

HpI/I HaIlIpaBJICHUKU 3asBUTCIICM 3a4BJICHHA W JOKYMCHTOB B ynOJIHOMO‘lCHHBIfI opraHn
oCcpeaACTBOM IMOYTOBOM CBSI3U CIICIIAATHCT YIIOJITHOMOYCHHOI'O OpraHa, OTBETCTBCHHBLIN 32 IMpueM u
BbLJA9y JOKYMCHTOB:

MPOBEPSIET NPABWIBHOCTh aJPECHOCTH KoppecmoHaeHud. OmubouyHo (HE 10 aapecy)
MPUCIIAHHBIC THChbMa BO3BPAIIAIOTCS B OPTaHU3AIIUIO TIOYTOBOM CBSI3U HEBCKPBITHIMH,

BCKPBIBACT KOHBCPTHI, IPOBCPACT HAJIMYNEC B HUX 3asABJICHUA U JOKYMCHTOB, 0053aHHOCTH 110
IpeaAOCTAaBJIICHUIO KOTOPBIX BO3JIOKCHA HA 3asABUTCIIA,

MIPOBEpSIET, 4YTO 3asBJICHHE HANMCaHO pa3dopunBO, (aMuUIuU, HMEHa, oT4yecTBa (Tpu
HQJINYMM), HAaUMEHOBaHME, aJpec MeCTa JKUTEIbCTBA, aJpPEC MECTOHAXOXJIEHHs, HaIUCAHBI
MOJIHOCTBIO;

MMPOBOAUT MNCPBUYHYIO IMPOBEPKY MNPECACTABICHHBIX KOIIHI AOKYMCHTOB, UX COOTBCETCTBUC
HeﬁCTBYIOHleMy 3aKOHOAATCIbCTBY, a TaKXE IIPOBEPACT, YTO YKA3aHHBLIC KOIIMU 3aBCPCHLI B
YCTAHOBJICHHOM 3aKOHOAATCIBCTBOM ITOPAAKE,

MIpOBEPACT, UYTO KOIMHMU AOOKYMCHTOB HE HMCIOT HOBpe)K)IGHHi/JI, HaJINYUEC KOTOPBIX HE
MO3BOJIACT OJAHO3HAYHO HCTOJIKOBATH HUX COACPIKAHUC, OTCYTCTBYKOT IIOAYUCTKH, IIPUIIHNCKH,
3a4YCPKHYTBIC CJIOBA,UCIIPABJICHUS.

MaxkcuManbHBI  CPOK BBIOJHEHHUS aJIMUHHMCTPATUBHOW MpOLEAYpbl MO TpUeMy U
perucTpanuy 3asBi€HHS O T[EepeBO/Je IOMEUIEHUS M TMPHIOKEHHBIX K HEMYy JOKYMEHTOB,
MOCTYMUBILIMX MOCPEICTBOM ITIOYTOBOM CBsI3HU, cocTaBisieT 1 pabounii JeHb ¢ MOMEHTA MOTyYSHUS
JIOKYMEHTOB.

Kpurepnii mnpuHATHA pemieHus: IOCTYIUICHWE 3asBICHUS O IEepPEeBOAE IOMELIECHUA H
MIPUJIOKEHHBIXK HEMY TOKYMEHTOB.

Pe?)y.]'II)TaTOM aJIMI/IHHCTpaTI/IBHOﬁ npoucaAypsl ABJSICTCA MPUEM W PETUCTPAllUA 3asABJICHUA O
MEPEBOJAC MOMCUICHUSA U TPUIIOKCHHBIX K HEMY JOKYMCHTOB.

Wudopmanus o mpueMe 3asBICHUS O MEPEBOJE NOMEINEHUS M NPUIOKEHHBIX K HEMY
JOKYMEHTOB (UKCHUPYETCS B CHCTEME OJJIEKTPOHHOTO JIOKYMEHTOOOOpOTa YIIOJHOMOYEHHOTO
opraHa, B OKypHaJ€ perucrpaluy, B CIy4a€ OTCYTCTBUSA CHUCTEMBI  DJIIEKTPOHHOIO
JIOKYMEHTOO0O0pOTA.

B ACHb PCETUCTpalUr 3asABJICHUSA O TICPCBOJAC MNOMCHICHUA HW TMPUIOKCHHBIX K HCMY



AOKYMCHTOB, CIICIUAJIMCT, OTBETCTBEHHBIN 3a npueM HAOOKYMCHTOB, NEpCAacT IMOCTYNHBIINC
AOKYMCEHTBI OOJDKHOCTHOMY JIMIY YIIOJTHOMOYCHHOI'O OpraHa Ajd paCCMOTPCHHA W Ha3HAUCHUA
OTBCTCTBCHHOI'O MCIIOJTHHUTCIIA.

dopMHUpOBaHUE U HATIPABIICHUE MEXKBEJOMCTBEHHBIX 3alIPOCOB B OpPraHbl (OpraHu3allim),
y4YaCTBYIOIIHE B IPEJOCTABICHUN MyHUITUIIAIBHON YCIIyTH (IIpU HEOOXOJMMOCTH).

OcHoBanWeM [uIi Hadala aJMUHHCTPATHBHOM TIPOLENYPHl SIBISAETCS HENpPEICTaBICHHE
3asBUTEJIEM JIOKyMEHTOB, MPEIYCMOTPEHHBIX MHoAmyHKTamu 2, 3, 4 myHkra 2.6.1 Hacrosmiero
aJIMUHHACTPATUBHOTO PErjIaMeHTa.

JIOJDKHOCTHOE JIMLIO YIOJHOMOYEHHOI'O OpraHa IpU IOJYyYEHHM 3asBJICHHS O IEpPEeBOJE
MOMEIIEHUSI U MPUIOKEHHBIX K HEMY JOKYMEHTOB, MOPY4YaeT CHEIUAINUCTY COOTBETCTBYIOIIETO
OTJIETIAIIPOU3BECTU UX TIPOBEPKY.

B cnydae, ecnu crienuanucToM COOTBETCTBYIOMIETO OT/AeNa OyAeT BBISIBICHO, YTO B IEpeyHE
MPEACTABICHHBIX 3asBHUTENIEM JOKYMEHTOB OTCYTCTBYIOT JOKYMEHTHI, IPEIyCMOTPECHHbBIC
noAnyHkTamu 2, 3, 4 myHkTa 2.6.1 HacTOSIIEr0 agMUHUCTPATUBHOTO pEriiaMeHTa, MPUHUMACTCS
pelIeHUe O HaMpPaBJIEHUU COOTBETCTBYIOIIUX MEKBEIOMCTBEHHBIX 3aIIPOCOB.

MesxBeZJOMCTBEHHBIE 3aIPOCHI HAMIPABIISIOTCS B CPOK, HE MPEBBIIAOINN 3 pabounx IHEH co
JIHS pETMCTpalM 3asBIEHUSA O IEPEBOJE IMOMEUICHHMS M IPUIIOKEHHBIX K HEMY JOKYMEHTOB OT
3asIBUTEJIS.

HampaBrnenue MeXBeIOMCTBEHHBIX 3alPOCOB OCYIIECTBISIETCS B AJIEKTPOHHOU (opme ¢
WCMOJIb30BAHUEM €IMHOM CHUCTEMbI MEXBEJIOMCTBEHHOIO JJIEKTPOHHOTO B3aMMOJCHCTBHUS U
MOJAKIIFOYEHHOM K HEM  PEruoHaIbHOM  CUCTEMBl  MEXBEIOMCTBEHHOI'O  3JIEKTPOHHOI'O
B3aNMOICHCTBHS.

CHCI_II/IaJ'II/ICT COOTBCTCTBYIOIIETO OTACIA, OTBETCTBEHHEIM 3a MNoATrOTOBKY JOKYMCHTOB,
00s13aH IIPUHATDH H€O6XO}II/IMBI€ MCPBI IJId MMOJTYYCHHSA OTBETA HAa MCKBCIAOMCTBCHHBLIC 3aIlIpOChlI B
YCTAHOBJICHHBIC CPOKH.

B cnydae He mocTymuieHMs OTBETa Ha MEKBEJIOMCTBEHHBIM 3alpOC B CPOK YCTAHOBIICHHBIN
IIYHKTOM 2.6.3 aAMMHUCTPATUBHOT'O PETJIaMEHTA IPUHUMAIOTCSI MEPBI B COOTBETCTBUU ITOAITYHKTOM
3myskTa 3.1 HaCTOAIIET0 aAMUHUCTPATHBHOTO PErjaMeHTa.

Kputepuii mnpuHATHUS pelIeHUs: HEMpeACTaBIeHUE JOKYMEHTOB, MPEIyCMOTPEHHBIX
MTOIITYHKTaMHU
2, 3, 4 mynkTa 2.6.1 HacTosIIero aAIMUHUCTPATUBHOTO PETJIAMEHTA.

PesynpraroM  aIMHHHCTpAaTHBHOM  NIPOLEAYpHl  ABISIETCS  IOJYYEHHWE B paMKax
MEXBEJJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aMMOJEHCTBHS JOKYMEHTOB (MX KOINUH WM CBEICHUH,
CoJIepKalluXCcs B HUX), HEOOXOAUMBIX JUIsl MPEAOCTaBICHHUS] MYHUIIMNIAIBHON yCIYTH 3asBUTEIIO,
00 monydyeHue MH(POPMAIUH, CBUIETEIbCTBYIOMIEH 00 OTCYTCTBMU B PACHOPSIKEHUU OPTaHOB
(opranu3zanuii), y4acTBYIOIIUX B MIPEIOCTABICHUN MYHULIUIIATBHON YCIYTH, TOKYMEHTOB (MX KOTHHA
WIA CBEJCHMH, COIEpKALIMXCS B HHUX), HEOOXOMUMBIX JUIS MPEJOCTaBICHUS MYHHMIIMIMAIbHOM

YCIIYTH.
®dukcanus pe3ylbraTa BbIIOJIHEHNS aIMUHACTPATUBHOM MPOLIETyphl HE TPOU3BOIUTCS.

3.1.3 [IpunsaTHe pemieHus O TMepeBojae Wi 00 OTKa3e B MEPEBOAE JKUIOTO TOMEIICHHS B
HEXXHUIIOEH HEXKUIIOTO TOMEIIEHUS B )KUIIO€ TTOMEIICHUE.



OcHoBaHueM [JIsi Hayaja aAMUHUCTPATUBHOM MpPOLEAYpbl  SBISETCA  IOJIy4YEHUE
YIOJIHOMOYEHHBIM OpraHOM  JIOKYMEHTOB, VyKa3aHHbIX B MmyHKTe 2.6.1  Hacrosuiero
aAMUHUCTPATUBHOTO  perjiamMeHTa, B TOM 4YHUCJI€ MO KaHaJlaM  MEXKBEIOMCTBEHHOIO
MH(OPMALIMOHHOTO B3aWMOJEUCTBUSA, TMOO MH(POPMAIIMH, CBUICTEIHCTBYIONIEH 00 OTCYTCTBUU B
pacnopsKeHUM OpraHoB  (OpraHu3allvii), Y4acTBYIOLIMX B MPEAOCTAaBICHUHM MYHUIIMIAIbHOU
YCIIYTH, JTOKYMEHTOB (MX KOMHUWA WM COAEpKAIIUXCS B HHUX CBEICHHIl), HEOOXOIUMBIX st
MPEAOCTABIICHUS] MYHULIMTTAIIBHOW YCITYTH.

OTBETCTBEHHBIM 3a BBIINOJIHEHUE aI[MHHHCTpaTHBHOﬁ npoucaypsl ABISACTCA HOJDKHOCTHOC
JIMIJOYTIOJIHOMOYCHHOI'O OpraHa.

Creuuanuct OT/esa/ylnoJHOMOYEHHAss KOMHCCHS MPOBOAMT AaHalu3 MPEICTaBICHHBIX
JOKYMEHTOBHA HAJIMYHE OCHOBAHHM ISl IPUHATHS PELICHUS, U TOATOTABINBACT MIPOEKT PELICHUS O
MepeBoJie WK 00 OTKa3e B MEPEBOJIE KUJIOTO MOMEIIECHUS B HEXHWIOE M HEKUIIOTO MOMEIICHUS B
KHJI0€ TTOMenIeHne o Gopme, yrBepkaeHHoi nocranosineHneM [Ipasurenscrea PO ot 10.08.2005
Ne 502 «O06 ytBepkaeHun (GopMbl yBEIOMIIGHHS O MepeBoje (0TKaze B NEPEBOAE) KHIIOTO
(HE)KMJI0r0) MOMELIEHHS B HEKUII0€ (3KUII0€) TIOMELICHHEY.

IIpu moctynieHuHM B YHOJIHOMOYEHHBIM OpraH OTBETa OpraHa IoCyJapCTBEHHOM BIACTH,
OpraHa MECTHOTO CaMOYIpaBJICHHs OO MOABEIOMCTBEHHOH OpraHy TrOCYAapCTBEHHOW BIIACTH
WIA OpraHy MECTHOIO CaMOYNpAaBJIEHUS OpraHu3alliM Ha MEXBEJOMCTBEHHBIN 3ampoc,
CBHJICTEIILCTBYIONIETO 00 OTCYTCTBHUHM JOKyMEHTa W (Wiu) wH(opManuu, HEOOXOAMMBIX IS
IepeBo/ia KWJIOTO IOMEIEHUs] B HEXWIOE MOMELICHHE MM HEKWIOr0 IOMEIIEHUS B JKUIIOE
MTOMEIICHNE B COOTBETCTBHH C ITYHKTOM 2.6.1HacTOAIIEr0 aAMMHUCTPATHBHOTO PErJIaMEeHTa, U €CIIN
COOTBETCTBYIOLIMM JIOKYMEHT HE TMpeJICTaBlIeH 3asBUTENEM IO COOCTBEHHOM WHMIIMATHBE,
YIIOJTHOMOYEHHBI OpraH IIOC/I€ IOIY4EeHUS YKAa3aHHOTO OTBETa YBEIOMISIET 3asBHUTENS O
MOJyYeHUH TaKoro OTBETa, M IMpeJylaraeT 3asBUTENIO MPEJICTaBUTh JOKYMEHT U (WIN)
nH(popMalio, HEOOXOAMMbIE JUIsl IPOBENEHUS IMEPEeBOAA JKUIOTO IOMEIIEHUS B HEXHUIIOE
MOMEIICHNE MM HEXWJIOrO TMOMEIIEHUS B XKHJIO€ MOMEIIEHHE B COOTBETCTBUU C MyHKTOM 2.6.1
HACTOAIIEr0 aJIMUHUCTPATUBHOTO pErjaMeHTa, B TEYEHHE ISITHAAUATH padouux JHEH co AHA
HaIIPaBJICHUS YBEIOMJICHUS.

IIpu HempencTaBieHUM 3asBUTENIEM JOKYMEHTOB, HEOOXOAMMBIX JUIl MPEAOCTABICHHS
MYHUIUNAIBHON YCIYyrd, B YKa3aHHOM ClIy4ae, CHEHHMaIMCT COOTBETCTBYIOILErO OTJeNa
MOJITOTABIIMBACT MPOEKT pELIeHHs 00 OTKa3e B MEPEeBOJAE JKUIOr0 IMOMELICHHS B HEXHIIOe
MTOMEILEHUENIIH HEXUIIOTO TIOMELIEHUS B )KUJI0€ TIOMELICHHE.

Pemenue 00 oTkase KUJIOT0 IMMOMEIIECHHS B HEXKHUIIOE ITOMEIICHNE WM HEKUIIOTO IMTOMEIIECHUS
B JKIJIOE TIOMEIICHHE JIOJDKHO COJIepaTh OCHOBAHHUSI OTKaza ¢ 00s3aTeIbHON CCBHIIKOHW Ha
HapYIICHHUS.

Pemenne o nEpEBOJAC UIIN 00 OTKa3e B IEPEBOJAC KUJIOro MOMCIICHUA B HEXKNIIOC ITOMEIICHHNE
WK HCXWIOro IIOMCHICHUA B JXWJIOC IIOMCHICHUE MOANMUCHEIBACTCA OOJDKHOCTHBIM JIMIIOM
YIOOJHOMOUYCHHOTO OpraHa B ABYX J3K3EMINIAPAX WU MEPCAACTCA CICHHUATINUCTY, OTBECTCTBCHHOMY 3a
IMpUEM-BbIa41y JOKYMCHTOB.

B cnydae mpencraBiieHMs 3asBIEHMS O MepeBojae mNomemieHus yepe3 MOI[ nokymeHT,
MOJITBEPXKAAIOUINIA PUHITHE pereHus, Harpasisercs B MOLI, eciu nHO# crocol ero momyyeHus
HEyKa3aH 3asBUTEIICM.

MakcumanbHblii CpPOK BBIINOJHEHU aJIMUHUCTPATUBHOW MPOLEAYpHl IMPUHATUS PELICHUS O
nepeBosie Wi 00 OTKa3e B MEPEBOJE KUJIOTO MOMELICHHUS B HEXXUIIOE U HEKWIOTO IMOMELIEHHS B
KUJIOE IIOMEIIECHUE HE MOXET IIPEBBIIATh CPOKA ISATH JHEH €O [JHA IPEACTaBICHUSA B



ynOJIHOMO‘IGHHBIfI OpTraHJ0OKYMCHTOB, 00513aHHOCTb I10 MNpEACTAaBJICHUIO KOTOPLIX B COOTBCTCTBUH C
ITYHKTOM 2.6.1 HACTOAICTO aAMUHUCTPATUBHOI'O PEIIaMCHTA BO3JIOKCHA HA 3aABUTCIIA.

Kputepuii mnpuHsTHS pelleHus: Hanuuue (OTCYTCTBHE) OCHOBAaHMM JUis OTKaza B
IIPEIOCTABIIEHUMMYHUIIUIIAJILHON YCIIyTH, IPEAYCMOTPEHHBIX TIYHKTOM 2.7 HACTOAILETO
aMUHUCTPATUBHOI'O PETJIAMEHTA.

Pe3y.]IBTaTOM aI[MI/IHI/ICTpaTI/IBHOﬁ npoucaypsl ABIACTCA MNOCTYINICHHC K CICHHAINCTY,
OTBCTCTBCHHOMY 3a IMPUEM-BblAady JOKYMCHTOB, pCIICHUA O IIEPEBOAC HUIIN 00 oTKa3e B IEPEBOJIC
KHUJIOTO IMTIOMCHICHHA B HEXWIIOC U HEXMUIIOTO IIOMCIICHUSA B XXHWJIOC ITIOMCIICHUC.

Pe3ynbrar BbINOMHEHUS aJAMHUHUCTPATUBHOM MpoUEAypbl (UKCUpPYEeTCs B  CHUCTEME
3JIEKTPOHHOTOJJOKYMEHTOO00POTa YIOJIHOMOYEHHOTO OpraHa, )KypHalle perucTpalnu.

Boigaua (HampaBiieHHE) OKYMEHTOB IO pe3yJbTaTaM MPEeAOCTaBICHUS MYHHIIMIIAIbHON
YCIIyTH.

Brigaua (HampaBieHHE) JOKYMEHTOB MO pe3ylbTaTaM MpPeJOCTaBICHUS MYHUIIUIATbHON
YCIIYTH B YIIOJJTHOMOYEHHOM OpraHe.

OcHoBaHUEM A Ha4dajla [OpoucAypbl  BblAadW  JOKYMCHTOB  SABJISICTCSA  HAJIMYUC
C(bOpMI/IpOBaHHI)IX AOKYMCHTOB, SABJIAIOINHUXCA PE3YJIbTaTOM IPCAOCTABICHUSA MYHI/IIII/IHaHI)HOI\/JI

YCIIYTH.

Jl1st mosmydeHust pe3yJbTaToB MPEIOCTABICHUS MyHUIIMTIAIBHOM YCIyTH B OYyMa)KHOM BUJE U
(Wnn) A1t CBEPKH AJIEKTPOHHBIX 00pa30B JOKYMEHTOB C OpUTHHAAMU (TIPU HAMpPaABICHUU 3arpoca
Ha mpenoctaBieHue yciayru depe3 EIY, PIIIY (mpum Hamuyum TEXHUYECKON BO3MOKHOCTH)
3asIBUTEIb MIPEABSIBISIET CIECAYIOIINE TOKYMEHTHI:

1) JOKyMEHT, yZIOCTOBEPSIIOLIHIA INYHOCTH 3asBUTEIIS;

2) JOKYMEHT, MOJITBEPKIAIOLIMN MOJHOMOYHS MPEACTABUTENS HA MOIYYCHHE TOKYMEHTOB
(ecImoT MMEHU 3asBUTENS IEUCTBYET IPEJICTABUTEND);

3) pacmucka B MOJYYCHUH JOKYMEHTOB (TIPH €€ HAIMYUH Y 3asBUTEIIA).

CHGHI/IaIII/ICT, OTBETCTBCHHEIA 3a INpueM M BblAa4Yy AOKYMCHTOB, IIPU BBIJAYC PE3yJibTaTa
NpeaAOCTABJICHUA YCIIYI'M HAa 6YM3.)KHOM HOCHUTCIIC!

1) ycraHaBIHMBAaeT JIMYHOCTH 3aBUTEIIS JTMOO €ro MPeCTaBUTENS;

2) TpoBepseT MPABOMOYHSI MIPECTABUTEISI 3asIBUTEIIS ICHCTBOBATh OT MMEHH 3asBUTEIISI IPU
MTOJIyYEHUH JTOKYMEHTOB;

3) BBIIACT JIOKYMEHTHI;

4) peructpupyer (GakT BbIAAYH JOKYMEHTOB B CHCTEME DJICKTPOHHOTO JOKYMEHTOOOOpOTa
YIIOJTHOMOYEHHOT'0 OpPTraHa U B JKypHaJle PETUCTPALH;

5) oTka3bIBacT B BhIZAYC pe3ybTaTa MPEAOCTABICHUS MYHHUIIUTAIBLHON YCIYTH B CITydasx:

- 3a BLII[a‘-IeI\/'I JOKYMCHTOB 06paTI/IJIOCI> JIUIIO, HE ABJMAIOHICCCA 3aABUTCICM (ero
MIPEACTABUTEIIEM);

- 06paTI/IBH_IeeC$I JIMIO OTKAa3aJIOCh NPCABABUTH JOKYMCHT, y,[[OCTOBCpﬂIOH_[I/Iﬁ €ro JNYHOCTD.



B cirygae nonauu 3asBuUTENEM JOKYMEHTOB B 3JIEKTPOHHOM Buje nocpencrsoM EINNY, PIITY
Y YKa3aHHH B 3alpoce O MOJYYCHHM pe3yJIbTaTa IPEJOCTaBICHHUS YCIYI'M B JJIEKTPOHHOM BHJE,
CIELMAJIUCT, OTBETCTBEHHBIN 3a IIPUEM U BbIJa4y JOKYMEHTOB:

1) ycraHaBIMBaeT JIMYHOCTH 3asIBUTEIIS MO0 €ro MPECTaBUTEIS;

2) IIPOBEPACT MMPABOMOYUA IIPEACTABUTEIIA 3aABUTEIIA HeﬁCTBOBaTB OT UMCHHU 3asABUTCIIA IIPU
MOJIYYCHHUUN NOKYMCHTOB;,

3) cBepseT AIIEKTPOHHBIE 00pa3bl TOKYMEHTOB C OpUTHHAIaMHU (TIPU HAIIPABJICHUH 3a1poca 1
JIOKYMEHTOB Ha npepocrasienue ycayru yepe3 EINTY, PIITY;

4) yBemOMJISIET 3asBUTENSL O TOM, YTO PE3yJbTaT MPEIOCTABICHUS MYHUIIMIAIBHON YCIyTH
OynerHanpasieH B mnuHblid kabuHet Ha EINTY, PIII'Y B ¢popme 371eKTPOHHOTO TOKYMEHTA.

[Ipy ycTaHOBIIEHWH PACXOXKIIEHUH SIIEKTPOHHBIX O0pPa30B JTOKYMEHTOB, HANpaBICHHBIX B
AJIEKTPOHHOW (opMe, C OpUTHHATIAMHU, PE3yJIbTaT TMPEIOCTABICHUS YCIYTH 3asBUTENI0 He
Hanpasisercauepes EIIIY, PIIT'Y, o yeM cocTaBiisieTcs akT.

B cnywae, ecnu NpHHATO pEIIEHHWE O TEPEeBOAEC HIM OO0 OTKa3e B IEPEBOJAE JKUIIOTO
[IOMEUICHUS B HEXKUJIOE W HEXKWIOrO IOMELIEHUS B KUJIOE IOMEIICHUE, JaHHOE pEeILIEHue
CKaHHpyeTcss W Hampasisercs 3asurento depe3 EINY, PII'Y mumGo nampaBnsiercs B Qopme
ANEKTPOHHOTO JIOKYMEHTa, MOJANKUCAHHOTO 3JIEKTPOHHON MOAMKUCHIO B JTUYHBIN KaOMHET 3asBUTEINS
Ha EIII'Y, PIIT'Y. [lanHOe peunieHue BBIAACTCS WIJIM HAINPABISIETCSA 3asBUTENII0 HE IO3JHEE YEM
4yepes TpH padoyux JHS CO JHS MPUHATHUS TAKOTO PELICHUS U MOXKET ObITh 00Ka0BaHO 3asBUTEIEM
B CyZIcOHOM TIOpSIZIKE.

MaxkcuManbHBIH CPOK BBINOJIHEHUS JIaHHOW aAMHUHUCTPATHUBHON MpOLEAYphl COCTaBiseT 3
pabounx AHS CO JAHS HPHUHATHUS pEIIeHHs O MepeBoje WIM 00 OTKaze B MEPEBOJAE JKUIIOrO
MTOMEILEHHUS BHEKWIOE U HEXUIIOTO TIOMEUIEHUS B )KUJI0€ TIOMELICHUE.

Kputepuii npuHATHS peleHUs: TPUHITHE PEIIeHUs O NMEepeBoJie WM 00 OTKa3e B MEpeBOJE
YKWJIOTOITOMEILEHUS B HEKNIIOE U HEKUJIOTO ITOMEILLEHUS B )KUJIO€ TOMEILEHUE.

PesynpraroMm agMUHHCTPAaTMBHOW MPOLEAYPHI SBISETCA BblJada WIM HaIpaBICHUE 10
azipecy, ykKazaHHOMY B 3asBieHuu, Ju60o uvepes M®DLI, EII'Y, PIII'Y 3asBuTento JOKyMeHTa,
MTOATBEPKTAIOIIETONPUHATHE TAKOTO PEILICHHUS.

PesynpTar BBIMONHEHUS AJMHUHHUCTPATUBHOW TNpoLENypbl (QHUKCHpYeTCsi B CUCTEMeE
JIEKTPOHHOTOJJOKYMEHTOO00POTa YIOJTHOMOUYEHHOTO OpraHa U B JKypHaJle peruCTpaliH.

4. ®opMBbI KOHTPOJIA 32
HCIIOJTHEHHEM
aIMUHUCTPATHBHOIO PerjaMeHTa

[Topsimok  ocylIecTBIEHUS TEKYIIEr0 KOHTPOJS 3a COOMIOJEHHEM | HCHOJHEHHEM
OTBETCTBEHHBIMH  JIOJDKHOCTHBIMH  JIMIIAMH  TIOJOKEHWW HACTOAIIETO  aJIMHHUCTPATHBHOTO
pernmaMeHTa W WHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB, YCTaHABJIMBAIOIIMX TpeOOBaHUS K
MIPEIOCTABIICHUIO MYHUIIUIATILHOM YCIIYTH, a TaK)Ke MPUHATHEM UMHU PELeHUH.

Texymmii KOHTPOJIL 32 COOJNIOJACHHMEM W  HCIOJHEHHWEM JIOJDKHOCTHBIMH  JTUIIAMH
YIOJHOMOYEHHOI0 OpraHa y4eTa MOJIO)KEHUI JaHHOTO0 aJIMUHHCTPATUBHOIO PErIaMEeHTa U HUHBIX
HOPMATHBHBIX  TIPABOBBIX AaKTOB, YCTAaHABIMBAIOIMIMX TPEOOBaHUS K  MPEIOCTABICHUIO



MYHUIIUTIATBHON YCIYrH, a TakKe MNPUHATHEM MMM pelIeHuil (namee - TEKyLIIMH KOHTPOJb
JESITeIbHOCTH) OCYLIECTBISET JOKHOCTHOE JIMLIO YIIOJTHOMOYEHHOT'O OpraHa.

Texkymmii KOHTPOJb OCYIIECTBIISICTCS IIyT€M IPOBEACHHUS MPOBEPOK COOIIOACHUS U
UCIOJIHEHUS  JODKHOCTHBIMHM — JIMIIAMH W COTPYJHUKAMM  IIOJIOXKCHMM  HACTOSIILErO
aIMUHUCTPATUBHOIO DPErJaMEHTa M MHBIX HOPMAaTUBHBIX IIPABOBBIX AKTOB, YCTaHABIMBAIOLIUX
TpeOOBaHUs K NPEAOCTABICHUIO MYHULIUIIAIBHON YCIYTH.

[Topsatok 1 NEPUOUYHOCTD OCYLIECTBIICHUS IUIAHOBBIX U BHEIJIAHOBBIX ITPOBEPOK MOJTHOTHI U
KauyecTBa MPEeAOCTaBICHHUS MyHHUIIMIAIBLHON YCIIyTH, B TOM YHCIE MOPSAOK U (GOPMbI KOHTPOJIS 3a
MOJHOTOM ¥ Ka4€CTBOM NPEAOCTABICHUSI MyHULUITAIIBHON YCIIYTH.

KoHTposb 3a MOTHOTOM M Ka4eCTBOM IPEAOCTABICHHS MYHUIIMTIAILHOW YCIIYTH BKIIOYAeT B
ce0s1 TpoBeNICHHE NPOBEPOK, BHISIBICHHE M YCTPAaHEHWE HAPYIICHUH MpaB 3asBUTENCH, NPUHSATHE
pelieHWd ¥ TMOATOTOBKY OTBETOB Ha WX OOpAaIICHHS, COJACpKAaIIue KaloObl HA JICHCTBHS
(6e3aeiicTBrE) COTPYAHUKOB.

HpOBepKI/I IMOJIHOTBI U Ka4€CTBaA IMPCAOCTABICHHUA MYHHHHHaHBHOﬁ YCIyru OCymIeCTBIIAKOTCA
HaOCHOBAaHHUH paCHOprKCHI/If/'I YIIOJIHOMOYCHHOI'O OpraHa.

IIpoBepku MOryT OBITH IUIAHOBBIMH M BHEIUIAHOBBIMU. [1OpsA0K U EpUOANYHOCTD MJIAHOBBIX
IIPOBEPOK  yCTAHABJIMBAIOTCS PYKOBOJMTEIEM YIOJIHOMOYEHHOro opraHa. Ilpu mnposepke
paccMaTpUBAIOTCSl BCE BOIPOCHI, CBA3aHHBIE C NPEAOCTABICHHMEM MYHUIUNAIBHOW YCIyTH
(KOMILJIEKCHBIE TPOBEPKH ), UJIU OTJEJIbHBIE BOIIPOCH] (TEMaTUUECKHUE TPOBEPKN).

BHerutaHoBBIE TPOBEPKU MPOBOJATCS Ul MMPOBEPKHU (paKTa YCTPaHEHHUs paHee BBIABICHHBIX
HapylLIeHUH, a Takke B ciydyae MOJy4deHHs kano0 Ha JeilctBus (Oe3nedCTBUE) COTPYAHHKOB.
[TpoBepkuTaKKe MPOBOAATCS IO KOHKPETHOMY OOPAILICHUIO 3asiBUTESL.

[TeproarYHOCTE OCYIIECTBICHUS TIAHOBBIX IIPOBEPOK - HE PEXKE OJTHOTO pas3a B KBapTall.

OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI, YIIOJHOMOYCHHOI'O OpraHa 3a pCHICHUSA U HGfICTBI/IS[
(6€3HeﬁCTBHC), MMPpUHUMACMBIC (OCYH_ICCTBHSICMLIC) HMU B XOAC NPCAOCTABIICHUSA MYHHHHHaHBHOﬁ

YCIIyTH.

Ilo pesynapTaraM NpPOBEPOK B Cllydyae BBIABICHMS HApPYIIEHUN IOJIOKEHUN HACTOAILETO
AIMUHUCTPATUBHOI'O PCTJIaMCHTA W HWHBIX HOPMATUBHBIX IIPABOBBIX AKTOB, YCTAHABJIMBAIOMIUX
TpeOOBaHUS K MPEAOCTABICHUIO MyHUIIUIAILHON YCIyrH, BAHOBHBIE COTPYIHUKHU U JTOJDKHOCTHBIE
JIMIIaHECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickoit denepanun.

CoTpyZHUKH, OTBETCTBEHHBIE 3a IPHUEM 3aABIECHUN M JOKYMEHTOB, HECYT IEPCOHAJIBHYIO
OTBETCTBEHHOCTH 3a COOJIIO/IEHUE CPOKOB U MOPSAIKA IPUEMa U perucTpaiy JOKyMEHTOB.

CoTpyIHHMKHM, OTBETCTBEHHBIE 3a IOATOTOBKY JIOKYMEHTOB, HECYT NEPCOHAJIBbHYIO
OTBETCTBEHHOCTH 3a COOJIIOJICHNE CPOKOB U NMOPAIKa 0()OPMIIEHUS TOKYMEHTOB.

CoTpynHUKH, OTBETCTBEHHBIE 3a Bblauy (HANpaBJICHHUE) JOKYMEHTOB, HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTH 32 COOJII0/IEHUE MOPsI/IKa BbIAaun (HApaBiIeHHs) JOKYMEHTOB.

JIOJDKHOCTHOE  JIMIIO, TIOATNHMCABINEe JOKYMEHT, C(OPMHPOBAHHBIM 10 pe3ylbTaTam
MPEJOCTABICHUSI MYHUIUIAIBHONW  YCIYT'H, HECeT TIEPCOHAIBHYIO OTBETCTBEHHOCTh  3a
[IPaBOMEPHOCTBIIPUHATOrO PEIICHUS U BbIIAYY (HampaBi€HME) TaKOro JOKYMEHTa JIMILY,
MpeACTaBUBIIEMY (HAPaBUBIIIEMY) 3asiBJICHUE.



HepCOHaJII:HaSI OTBCTCTBCHHOCTb COTPYAHUKOB H JOJZKHOCTHBIX JIMI 3aKPCIUIACTCA B HUX
JOJKHOCTHBIX MHCTPYKIUSX B COOTBETCTBUU C TpeOOBaHUSMHU 3aKoHOaTenbcTBa Poccuiickoii
denepauuu.

[TonoxxeHust, xapakTepusyrome TpeOoBaHUS K TOpSAIKYy © ¢dopMaM KOHTpPOJS 3a
MIPEIOCTAaBIIEHUEM MYHUIIUIIAILHON YCIIYTH, B TOM YHCJIE CO CTOPOHBI I'paX/1aH, UX 00bEeTMHEHUH U
OpraHu3aLui.

KoHTpOIb 32 HCIIOJIHEHNEM JAHHOIO aIMUHUCTPATUBHOIO PETIAMEHTA CO CTOPOHBI IPaXAaH,
WX O0BbEIMHEHUN U OpTaHU3AINH SBIISIETCS CAMOCTOSITENILHON (POPMOI KOHTPOJIS U OCYIIECTBISICTCS
IIyTeM HalpaBlieHUs OOpalleHWi B YIOJHOMOYEHHBIH OpraH, a TakkKe IyTeM O0O0XaJloBaHUs
neiicTBuil  (Oe3ACWCTBUS) M PELICHH, OCYHIECTBISEMbIX (TPUHATHIX) B XOJIE€ HCIIOJHEHHS
HACTOAILET0 aIMUHACTPATUBHOIO PETJIAMEHTA.

Fpa;mlaHe, nux O6’[>C,I[I/IHCHI/I$I H OpraHu3alyi BIIpaBC HAIIPABJIATH 3aMCUYAHUA U MIPCATTOKCHUA
MOYJIYUHICHUIO Ka4€CTBA U JOCTYITHOCTHU ITPEAOCTABIICHUA MYHHHHHaHbHOﬁ yCIyru.

5. locyneoHblii (BHEeCYAeOHBII) MOPATOK 00KAJTOBAHUSA
peleHunitu aeiicTBuil (0e31eiCTBUSI) OPraHoOB,
NMPeA0CTABJIAOIINX

MYHHIHMIAJbHbIE YCJIYIH, a
TaKKeuX JOJKHOCTHBIX
JINII

Nudopmanust st 3aMHTEPECOBAHHBIX JIUI] 00 WX MpaBe Ha J0CyneOHoe (BHECYIeOHOE)
oOxayioBaHue AecTBUil (Oe3aeiicTBHS) M (UIM) PELIeHH, MPUHATHIX (OCYIIECTBICHHBIX) B X0
MPEAO0CTaBIICHNUS] MYHUIIMITAILHON YCITYTH (Janee - xanooa).

3asgBUTENN UMEIOT MPaBO MOAAThH Kalo0y Ha pelleHue u jaelictBue (Oe3nelcTBUE) opraHa,
MPEOCTABIIAIOIET0 MYHULMNAIBHYIO YCIYTY, JODKHOCTHOTO —JIMLA, MPEIOCTABIISIOIIErO
MYHUIUTATBHYIO yCIyTy, MYHULUTATIBHOTO CIY)KalllEro,  PYKOBOAMTENS oprasa,
MIPEIOCTABIIAIOIErOMYHUIUTIAIBHYIO YCIIYTY.

XKanoba nogaercs B mucbMeHHOM Gopme Ha OyMa)XXHOM HOCHTENE, B AJIEKTPOHHON (opme B
OpraH,pe0CTaBISIIOIINA MyHUIIUIIATIBHYIO YCIIYTY.

XKamoba wa pemenus u JeiictBus  (Oe3melcTBHE) opraHa, IPEJOCTaBIISIOLIETO
MYHHUIMIIAIBHYIO YCIYTYy, TOJKHOCTHOTO JIMIIa OpraHa, MNpeOCTaBiSIONIEr0 MYHHUIMIAIbHYIO
yCcIyry,  MYHHULIMIAIBHOTO  CIYXKAaIlero,  PYKOBOAMTENS  OpraHa,  IpEeAOoCTaBIISIIOIIETO
MYHHUIMIIAIBHYIO YCIYTy, MOKET ObITh HampaBiieHa mo moure, yepe3 M®IL], ¢ ucnonb3zoBaHuem
MH(POPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHOW ceTn «MHTepHeT», oduIuansHOro caiita oprasa,
MpeIoCTaBIIAOIIEro MyHuunanpuyto yeuyry, EIIIY, PIIT'Y, a Takke MokeT ObITh MpUHSATA MPU
JUYHOM NpUEME 3asBUTEIISL.

3asBUTENIb MOKET OOPATUTHCS C KAIOOOMH, B TOM UUCIIE B CIEAYIOIIUX CIIydasx:
1) HapymieHue cpoKa perucTpaluy 3arpoca O MpeJOCTaBICHUN MYHHIIUTIATBHOM YCITyTH;
2) HapylIeHHE CPOKa MPEIOCTAaBICHHS MyHUIIMIIAIBHON YCIIyTH;

3) TpeboBaHME y 3asBUTENS JOKYMEHTOB WM HH(OPMALIUH JTHOO OCYLICCTBICHHS CHCTBHIA,
IIPEJCTAaBICHUE WJIN OCYLIECTBICHHE KOTOPBIX HE IMPEIyCMOTPEHO HOPMATHUBHBIMHU IPaBOBBIMU
aktamu Poccuiickoit dexepanyy, HOPMATHBHBIMHU IPAaBOBBIMH aKTaMH CYOBEKTOB Poccuiickoii



CDGI[epaHI/II/I, MYHI/II_II/IHaJIBHBIMI/I HpaBOBLIMI/I aKkTaMu JJId HpeIIOCTaBJICHI/IH MYHHHHHaHBHOﬁ
yeIyru;

4) oTKa3 B pUEME JIOKYMEHTOB, MIPEIOCTABICHUE KOTOPBIX MPEIyCMOTPEHO HOPMATHBHBIMU
npaBoBeIMU akTamMu Poccuiickoit ®dexpepanny, HOPMATUBHBIMU IIPABOBBIMU aKTaMU CyOBEKTOB
Poccuiickoit ®enepauuy, MyHULUIAIBHBIMU IPAaBOBBIMM  aKTaMM JUI  IIPEIOCTaBICHUS
MYHHULIMIIAILHOWYCIIYTH, Y 3asBUTEIIS;

5) oTka3 B MpPEOCTABICHUM MYHULWIAJIBHON YCIYIdM, €CIM OCHOBAaHHMsS OTKa3a He
MPEeIyCMOTPEHbI (eiepaJbHbIMU 3aKOHAaMH M TNPUHATHIMH B COOTBETCTBUM C HHUMHU HHBIMH
HOPMAaTUBHBIMU NPAaBOBBIMM akTamu Poccuiickoit denepanym, 3akoHaMu 1 HHBIMH HOPMaTUBHBIMU
MIPaBOBBIMU aKTaMu CyObeKkToB Poccuiickoit enepaiui, MyHUIUITAIbLHBIME TPABOBBIMU aKTaMH;

6) 3arpeOoBaHHMEe C 3asABUTENSA MPHU MPEAOCTABICHUM MYHHIUIAIBHON YCIyTH IJIaThl, HE
MPelyCMOTPEHHOW HOPMAaTHUBHBIMU MPABOBbIMU akTamu Poccuiickoi denepannu, HOpMaTUBHBIMU
MPaBOBBIMU akTamu CyOBeKTOB Poccutickoit denepanuu, MyHUIIUIATbHBIMUA TPABOBBIMHU aKTaMU;

7) oTKa3 opraHa, MOPEJAOCTABISIONICT0 MYHUIHMIAIBHYIO YCIYry, JIOJDKHOCTHOIO JIMIA
OpraHa, TMpeAOCTaBISIIONIET0 MYHHUIMIAIBHYIO  YCIyry, MHOTO(QYHKIIMOHATBLHOTO IIEHTpA,
paboOTHUKA MHOrO()YHKIMOHAJILHOTO IEHTPA, OPraHU3alui, MpeaycMOTpeHHbIX dacthio 1.1 crarteu 16
®enepanbHoro 3akona Ne 210, unu ux paOOTHUKOB B UCIIPABJICHUU JOMYIICHHBIX UMHU OMEYaTOK U
OomUOOK B BBIJAHHBIX B PE3yJbTaTe€ MPEAOCTABICHUS TOCYJAPCTBEHHON WJIM MYHUIUIIATBLHON
YCIYTUIOKYMEHTaX JIM0O0 HapyIIeHHEe YCTAaHOBICHHOTO CPOKA TAKUX UCIIPABJICHUN;

8) HapylIeHHe CpOKa WM MOPS/IKA BbIIAYU JOKYMEHTOB 10 Pe3yJbTaTaM MPEIOCTaBICHHUS
MYHHULIUIIAJIBHON YCIYTH;

9) mpuocTaHOBJICHHWE TPEAOCTABICHHUS MYHHIUNAILHOW  YCIAYrH, €CJIH  OCHOBAHHS
MIPUOCTAHOBIICHUS HE MPEIyCMOTPEHbI (eiepabHBIMU 3aKOHAMH U IPUHATHIMH B COOTBETCTBUU C
HHMU UHBIMM HOPMATHUBHBIMH IPaBOBbIMU akTamMu Poccuiickoil denepannu, 3aKOHAMU U UHBIMHU
HOPMAaTUBHBIMH TPaBOBBIMU aKTaMu cyObeKkToB Poccuiickoit ®Denepanuu, MyHUITUTAILHBIMH
MPaBOBBIMU aKTaMU;

10) TtpeGoBaHMe y 3asBUTENS MPH MPEIOCTABICHUH MYHUIUITATIBHOW YCIYTH JTOKYMEHTOB
Wi WH(OpPMANMU, OTCYTCTBHE W (W) HEJOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAINCH TIPU
MEepBOHAYAIbHOM OTKa3e B TMpHEME JOKYMEHTOB, HEOOXOJUMBIX JJisi MPelOCTaBICHUS
MYHHIIMITAIHOW YCIIYTH, 32 UCKIIOYCHHEM CIyJaeB, MPEAYCMOTPEHHBIX TYHKTOM 4 yacTu 1 cTaThu
7 ®enepanbHoro 3akoHa N 210-D3.

JKano6a AOJIDKHA COACPIKATh:

1) HawMeHOBaHHME OpraHa, MPEAOCTABISIONICTO0 MYHHUIMIAIBHYIO YCIYTY, JOHKHOCTHOTO
JWIAa OpraHa, MPeJOCTABISIONIET0 MYHUIUIIATBHYIO YCIYTy, MO0 MyHHINIAIHHOTO CIYXKAaIIero,
pereHus uAeUcTBUS (0e31eHCTBIE) KOTOPBIX 00XKAIYIOTCS;

2) damunuro, ¥Ms, 0T4eCTBO (MOCNIEAHEE - TPU HATUYUH), CBEICHHS O MECTE )KHUTEIbCTBA
3asgBUTENA - (U3NYECKOT0 JIUIa JIMO0 HAUMEHOBAaHUE, CBEACHUS O MECTe HAXOXKJCHHs 3asBUTEIS -
IOpUJIMYECKOTO JIMIAa, a TakXke Homep (HoMmMepa) KOHTakTHOro TenedoHa, aapec (ampeca)
9JIEKTPOHHOM MOUTHI (TPU HAJMYUHU) U TOYTOBBIA ajpec, MO KOTOPHIM JIOJKEH OBITh HaIpaBIICH
OTBET 3asBUTEIIIO;

4) cBemeHuss 00 OOXKalyeMmbIX pCEUICHUAX W  JeiicTBusax (Oe3meiicTBuM) — OpraHa,
MPEOCTABIISIONIETO MYHUIIMIIAIBHYIO YCIYTY, AODKHOCTHOTO JIMIA OpraHa, MPEeIOoCTaBISIONIETO
MYHHIAITATBHYIO YCIYTY, JTHO0 MyHHUIIUTIAILHOTO CITYXKAIIETo;



5) 1OBOJBI, HA OCHOBAaHHWU KOTOPBIX 3asABUTE]Ib HE COIJIACCH C PEIICHHUEM U JICHCTBHEM
(Oe3nmericTBMEM) OpraHa, IPEIOCTABIAIONIEIO MYHHIMIIAJBHYIO YCIYry, IOJDKHOCTHOTO JIHIA
Oprana, MpPeJOCTABISIONICTO MYHHIMITAIBHYIO YCIYTY, JIMOO0 MYHHIMIIAILHOTO —CIYXKAIIeTo.
3asBUTEIIEM MOTYT OBITh MHPEJICTABICHBI JOKYMEHTBI (IIPH HAJIUYWHN), TOATBEPIKIAFOIINE JTOBOIBI
3agBUTEI, TU00 UX KOIIUM.

OpraHn MeCTHOTO CaMOYIpPAaBJICHHS, OPTaHW3alMU W YIIOJIHOMOYCHHBIC Ha PACCMOTPCHHE
XKaIOOBl JUIIa, KOTOPBIM MOJXET OBITh HampaBleHa kamoba 3asBHTENS B JOCYIeOHOM
(BHECYIEOHOM )TTOPSIZIKE.

XKanoObl Ha pemeHus, neicTBus (O€31EHCTBHS) ODKHOCTHBIX JIMI[ PAacCMATPUBAIOTCS B
MOPSZIKE U CPOKH, ycTaHOBIeHHbIe Denepanbubiii 3ak0H 0T 02.05.2006 No 59-D3 «O mopsake
paccMoTpeHus oOpaieHuii rpaxaan Poccuiickoit denepanumny.

Crioco0b1 HHPOPMHUPOBAHUS 3assBUTENEH O MOPSAIKE MOJAUM U PACCMOTPEHHS JKal00bl, B TOM
qyucie ¢ ucnoias3oBanueM EIIY, PIITY.

He MMOo3JAHCC OHA, CICAYIOLICTO 3a JHCM IPHUHATHUA PCHICHUSA, 3asABUTCIIO B MHUCHbMEHHOU
(dbopMe 1,110 KEIaHUIO 3asBUTEIIS, B JICKTPOHHOM (OpMe HANPABISETCsS MOTHBHUPOBAHHBINA OTBET O
pe3yJIbTaTaxpacCMOTPEHUSI KaI00bI.

B cinyuae mpusHaHus xajnoObl HMOJUIeXkKAle yIOBIETBOPEHUIO B OTBETE 3asBUTEINIO JAETCS
uHbOpMaU O JACHCTBHSX, OCYHIECTBISEMBIX OPraHOM, IMPEIOCTABISIONIMM MYHUIUIAIBHYIO
yCIIyry, B LEIAX HE3aMEMIUTEIbHOIO YCTPAHCHHUS BBIABJICHHBIX HApYyLIEHUW IPHU OKa3aHWUU
MYHHMIMIIAIBHOM YCIYrH, a TakKe IPUHOCATCS W3BUHEHHMS 3a JOCTaBJIEHHbIE HEyJ00CTBa H
yka3plBaeTcsi HHGpopManMsg O JaJbHEHUIIMX JeHCTBUSAX, KOTOpble HEOOXOIUMO COBEPUIMTH
3asBUTEIIIO B LIEJISAX MOJYYEHHUS] MyHUIMIIAIbHON YCIYTH.

B ciyuae mpusHaHus >kajno0bl HE MOAJIEXKALIEH YJOBIETBOPEHUIO B OTBETE 3asBUTEIIIO
JAIOTCSl apryMEHTHPOBAaHHBIE pA3bsACHEHUS O MPUYMHAX NPHUHATOTO PEIIEHUS, a TaKXKe
nH(pOopMaLKs 0 MOPSIKE0O0KATOBAHUS PUHATOTO PEIICHUS.

B cnydyae ycraHOBIIEHHS B XOJ€ WJIM MO pe3yjbTaTaM PacCMOTPEHMs >KaloObl MPU3HAKOB
COCTaBa AJMUHHCTPATUBHOIO IPAaBOHAPYLIEHUS WM NPECTYIUIEHUS JOJDKHOCTHOE JIUIIO,
Ha/IeJICHHbIE IOJHOMOYHUSIMM 110 PAaCCMOTPEHHUIO JKajJo0 He3aMeJIMTEeNbHO  HaMpaBisIOT
MMEIOIIMECS MaTEPHUAIIBI B OpPraHbl IPOKYPATYPHI.

[lepeueHb HOPMATHUBHBIX NPAaBOBBIX AaKTOB, PETYJIUPYIOMIMX TOPSIIOK JA0CYAEOHOrO
(BHecyneOHOro) 00KanoBaHUs pelIeHUi u aelcTBui (Oe3nelcTBUs) opraHa, MpeloCTaBIISIONIErO
MYHUIUTATBHYIO YCIYTY, a TAK)XKe €ro TOJHKHOCTHBIX JIUIL.

[Mopsmox mocyneOHOro (BHECYAEOHOTr0) 00XKaJIOBaHUS PEIICHUN U NeHCTBUM (Oe31eiicTBS)
opraHa, TPEIOCTABJISIONIET0 MYHHUIIUMAIBHYIO YCIYTy, a TaKXe €ro JOJDKHOCTHBIX JIWII,
PYKOBOJUTENS YHNOJHOMOYEHHOTO oOpraHa Jub0 CHelUalycTa YIOJHOMOYEHHOTO OpraHa
ocymiecTBisieTcss B cooTBercTBUH ¢ DepepanbHbiM 3akoHOM Ne 210-D3, mocTaHOBJICHHEM
[IpaButensctBa Poccuiickoit ®enmepannu ot 16.08.2012 Ne 840 «O mopsake momayu
paccMoTpeHHsl kano0 Ha pemieHus U JeiictBus (Oe3neiicTBue) (enepalbHBIX  OpPraHoOB
WCIIOJTHUTENILHON BIACTH M WX JIOJDKHOCTHBIX I, (efepaibHBIX TOCYAAPCTBEHHBIX CITYXKAIUX,
JOJDKHOCTHBIX ~ JIMI] TOCYIAapCTBEHHBIX BHEOIOMKeTHBIX (oHmoB Poccuiickoit deneparuu,
TOCY/IapCTBEHHBIX KOPIOpAIUii, HAJCICHHBIX B COOTBETCTBHH C (elepallbHBIMU 3aKOHAMHU
MOJTHOMOYHMSIMA 110 TPEJOCTABJICHUIO TOCYAAapCTBEHHBIX YCIYI B YCTaHOBIIGHHOW cdepe
NEeSTeNbHOCTH, U WX JIOJDKHOCTHBIX JIUI, OpraHu3aluii, mpeaycMOTpeHHbIX dacThio 1.1 crateu 16
®denepanpHOrO 3aKkoHa «O0 OpraHU3aIMK MPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIMTAIBHBIX



yCIyr», U X paOOTHUKOB, a TaKkKe (PYHKIMOHAIBHBIX IEHTPOB MPEAOCTABICHHUS IOCY1apCTBEHHBIX
Y MYHHULMIIAIBHBIX YCIYT U UX PAOOTHUKOBY.

6. Oco0eHHOCTH BbINOJTHEHHS
aIMUHMCTPATHBHBIXIIPOLIEAYP
(meiicTBHil) B MPI]

[IpenocraBienne wmyHununanbHOM ycayru B MODL[ ocymecTBisieTcs MpU  HaJUyuu
3aKJIIOYEHHOTO COIVIAIICHHS O B3aMMOICHCTBUM MEKY YIIOJIHOMOYEHHBIM opranoM u M®I1.

OcHoBaHMEM JUIsl Hayana MpeloCTaBICHUs MYHHUIMIIAIBHOM yciayru siBisercss oOpalleHue
3asButens B ML, pacnosoeHHbI Ha TEPPUTOPUMA MYHULMIAIBLHOTO 00pa3oBaHUs, B KOTOPOM
IIPOXKUBAET 3asIBUTEID.

WNudopmupoBanue 3asBUTENEH O MOPSAKE MPEAOCTABICHUS MyHUIMTIAIBHOW yciyrd B ML,
O XOJI¢ BBINOJIHEHH 3alpoca O NMPEAOCTaBICHUM MYHHMLIMIAIBHOM YCIYTH, IIO MHBIM BOIIPOCaM,
CBSA3aHHBIM C MPEIOCTaBICHUEM MYHHUIMIIAIBHON YCIYTH, a TAaKK€ KOHCYJIBTUPOBAHUE 3asBUTEIIEH
0 MOPSAKE NPEJOCTaBICHUS MyHULIUNANBHON yciayru B M®I] ocymiecTBiisieTcss B COOTBETCTBHHU €
rpaduxom padbotsr MOII.

HpI/IeM 3asBJICHUM O IpeaoCTaBICHUNU MYHHL[I/IHaHBHOﬁ YCIYIu MU HHBIX HOOKYMCHTOB,
H606XOZ[I/IMI)IX AJI1 IpeaOCTaBJICHUA MYHHHHHaHBHOﬁ YCIYyTH.

[Ipn nuyHom oOpamenun 3asBuTenss B MOLl coTpyaHHK, OTBETCTBEHHBIM 3a MpHEM
JIOKYMEHTOB:

- YCTAaHABJIMBAET JIMYHOCTH 3asBUTENSI HA OCHOBAHWUU JIOKYMEHTA, YJOCTOBEPSIOIIETO €ro
JUYHOCTb, NPEICTaBUTENS 3asABUTENS] - HAa OCHOBAHUU JIOKYMEHTOB, YIOCTOBEPSIOLIUX €r0
JIUYHOCTH UMOJIHOMOUHS (B cilydae oOpallleHus: ero NpeacTaBuTeNs);

- TPOBEpPSET NPEACTABICHHOE 3asBJICHUE U JOKYMEHTBI HA IIPEIMET:
1) TekcT B 3asBICHHUH TOIACTCS TPOUTECHHIO;

2) B 3asBJICHUU YKa3aHbI q)aMI/IJ'II/IH, nMsl, OTYCCTBO (HOCHGZ[HGC - [Ipu HaJ'II/I‘-II/II/I) @HBH‘ICCKOFO
J'II/IIIaJ'II/I6O HAaMMCHOBAHUC IOPUINYCCKOTO JIMIIA,

3) 3asBICHHUE MOJKUCAHO YIIOJIHOMOYECHHBIM JIUIIOM;
4) TPUIOKEHBI TOKYMEHTBI, HEOOXOJMMBIC [UIS PEIOCTABICHUS MyHUIUIIATEHON YCIYTH;

5) COOTBCTCTBUEC NAHHBIX JOKYMCHTA, YIOCTOBCPAOUICTO JIMYHOCTD, JaHHBIM, YKA3aHHBIM B
3asBJICHUN U H€06XO)II/IMBIX JOKYMCHTAaX,

- 3aroJHAET CBEACHHU O 3asiBUTEIIE U NPEACTABICHHBIX JOKYMEHTaX B aBTOMAaTU3MPOBaHHOMN
nHpopmannonHou cucreme (AUC MOL));

- BBIJAET PACOUCKy B TONYyYEeHHUH JOKYMEHTOB Ha  MPEIOCTAaBICHUE  YCIYTH,
chopmupoBarayto BAUC M®DI];

- uHGOPMHPYET 3asgBUTENSI O CPOKE MNPEAOCTABICHUS MYHUIIUIAIBHON YCIYTH, CIocobax
noJiydyeHus: UHGOPMaIUU O XOJI€ UCIIOIHEHUSI MyHUILIUIIAIbHON YCIYTH;

- YBEIOMJISICT 3asBUTENS O TOM, YTO HEBOCTpPEOOBaHHBIE JOKYMEHTHI XpaHarcs B MO®IL] B



teueHue 30 aHel, nocie Yero nepeAaoTcs B yHOJTHOMOYEHHBIN OpraH.

3asBIEHUE W JOKYMEHTBI, NPUHATHIE OT 3asABUTENSI HAa NPEIOCTABICHUE MYHULMIAIBHON
YCIYTH, IEPEAAIOTCS B YIIOJHOMOYEHHBIH OpraH He no3aHee | pabouero 1Hs, CIEAYIOIIETro 3a JHEM
peructpauuu 3asBieHUs U JOKyMeHTOB B MODILI, mnocpeacTBoM JMYHOro oOpalieHus Io
COIIPOBOJIUTENILHOMY PEECTpy, COJIEpKalleMy 1aTy U OTMETKY O mepenade, 0opOpMIEHHOMY B ABYX
SK3eMIUIsIpax. YKa3aHHbIM peecTp 3aBepsierca coTpyaHukoM MOI] u nepemaercss CHenUATUCTY
YIIOJTHOMOYEHHOT'O OpraHa noj noanuch. OAuH 3K3EMIUIIP COIPOBOAUTEIBHOIO PEECTPa OCTAETCA
B YIOJHOMOYEHHOM OpPraHe M XPaHWUTCS KaK JOKYMEHT CTPOrOd OTYETHOCTH OTAEJIBHO OT JIMYHBIX
nen, Bropou - xpanurcs B M®ILI. B 3asBieHnn NpOU3BOAUTCA OTMETKA C YKa3aHUEM PEKBU3UTOB
peecTpa, MOKOTOPOMY IEPEIaHbl 3aBICHUE U JOKYMEHTHI.

Brimaua 3asButento pesysbraTa MPEIOCTABICHUS MYHUIUNAIBHON YCIYyrd, B TOM 4YHUCIE
BblJ]a4a JIOKYMEHTOB Ha OYMa)KHOM HOCHUTEJE, MOATBEPXKIAIONIUX COJACPKAHUE DICKTPOHHBIX
JIOKYMEHTOB, HamnpasieHHbIX B MO®IL[ no pe3ynpraram npenocTaBiC€HHUs] MYHUIUIIAIBHBIX YCIYT
OpraHamu, NpeJa0CTABISIONIMMA MYHULIMNIAIBHBIE YCIIYTH, a TAKKE BblJladya JOKYMEHTOB, BKIIFOUas
cocTaBjeHHEe Ha OyMa)XHOM HOCHUTENIE U 3aBEPEHUE BBIMUCOK M3 WHGOPMAIMOHHBIX CHCTEM
OpPraHoOB,IPEAOCTABISAIONIUX MYHUIUTIAIBHBIE YCIYTH.

[Ipn oOpaiieHun 3asBUTENS 3a NPEAOCTaBICHHMEM MYHULMINAIbHOW yciayru udepe3 MOI]
BblJ]a4a pe3yJibTaTa IIPEAOCTABICHHUS MYHULMIAIBHOW YCIYIM OCYIIECTBIISIETCS IPU JIMYHOM
obpamienuu B8 MOLI.

OTBETCTBEHHOCTh 3a BblAauy pe3yJjbTaTa MPEIOCTABICHUS MYHUIMNAIbHON YCIYI'M HECET
corpyauuk MO®LI, ynoarnomoueHHbIN pykoBogutenem MOLI.

Jns monmydeHus pe3ysibTaTa NPEeAOCTABICHUS MyHUUIHMNAIbHON yciayru B MOII 3asBuresns
MPEIBABISET JOKYMEHT, YIOCTOBEPSIOIIMMI €TI0 JUYHOCTD U PACIIUCKY.

B cmywae oOpameHusi mnpencTaBUTENsT  3aSBUTENS  MPEICTABISIOTCS  JOKYMEHTHI,
YIOCTOBEPSIOIIUETNYHOCTh M MOATBEPKAAIOUINE TOTHOMOYHUS PEACTABUTENS 3asIBUTEIS.

Cotpynauk M®L, oTBeTCTBEHHBIH 3a BbAAUy TOKYMEHTOB, BbIJIAET IOKYMEHTHI 3aBUTEIIO U
peructpupyetr ¢akr ux Bbgaun B AVC MOLI. 3asButens noaTBepxkaaeT (GakT MOTydeHUs
JIOKYMEHTOBCBOEH MOAMKUCKHIO B pacIucke, kotopas octaercss B MOII.

HeBoctpeboBanuble n0KyMeHTHl XpaHarcsi B MO®IL[ B Teuenne 30 nHe#l, mocie dero
MEPEAAOTCS BYITOJTHOMOYEHHBIN OPTaH.

Wuble neiicTBus, HEOOXOUMBIE JUIS MPEJOCTABIEHUS] MyHULIMIIAIBHOW YCIIYTH, B TOM YHCIIE
CBSI3aHHBIE C TPOBEPKOW JEUCTBUTEIBHOCTH YCUJIEHHOW KBaTU(UIIMPOBAHHON AJIEKTPOHHON
MOJITMCH 3asIBUTENIS, HCIIOIB30BAaHHOM Npu 00pallleHnH 3a MOTy4YeHHeM MYHHUIIMIIAIbHOM yCIIyru, a
TaKXe C YCTAaHOBJICHUEM IIEPEYHS CPEACTB YAOCTOBEPSIONINX LEHTPOB, KOTOPBIE JOITYCKAKOTCS IS
UCIOJb30BaHUS B IIENAX OOECIEUYeHUs YKa3aHHOW NPOBEPKU M OIPEIENSIOTCS Ha OCHOBaHWUU
YTBEPKAAeMOM YIIOJTHOMOYEHHBIM OpraHoM IO corjacoBaHuto c¢ DexepanbHON Ciryx00it
6e3onacHoctu Poccuiickoit ®enepanuu  Mojenu  yrpo3 Oe3omacHOcTH  MH(oOpManmuu B
MH(GOPMALIMOHHOM CUCTEME, MCIOJIb3YeMOH B LeNAX IpHeMa OOpalleHud 3a MOJydYeHHEM
MYHUIIUTATBHON YCIYTH U (W) IpeAocTaBIeHus Takoi ycimyru, B M®L] He npexycMOTpeHsI.

HocynebHoe (BHecynmeOHOe) oOkajmoBaHWEe pemieHui u nedctBuil (6e3aeiicTBus) MOII,
corpyaauka MO®IL] ocymiecTBisercs B NOpsAIKE, NMPEAYCMOTPEHHOM IyHKTOM 5.1 HacTosero
aIMMHHCTPATUBHOTO PETIAMEHTA.



[Tpunoxenue No 1

K aJMUHUCTPATUBHOMY PETJIAMEHTY

IIPEAO0CTABICHUS MYHUIUIIAIBHOU YCIIYTH

«IlepeBoj1 KUIOr0 MOMEIIEHUS B HEXKUIIOE TTOMEILICHHE

1 HEXUIIOTOIIOMCIICHHUSA B XKHUJIOC ITOMCIIICHUEC)
BJOK-CXEMA
HPEJOCTABJIEHUA MYHUIIUITAJIBHOU YCIYI'A «IIEPEBO/J{
AKNJIOTOINIOMEHMIEHMA B HEZKNJIOE IIOMEINEHUE 1 HEKNJIOT'O
INIOMEINMEHMUA B ’KUJIOE IOMEINEHUE)

3agaBUTEID

IIpuem u peructpanus 3asBJI€HUS U TOKYMEHTOB Ha IPEOCTaBIEHUE MyHUIIUTIATbHON
yenyru 1 pabounii 1eHb

\

[TpunsiTHE peieHus o mepeBojie Ui 00 0TKa3e B MEPEBOIE KUIOTO TOMEIIEHHUS B HEKUIIOE
M HEKHUJIOT0 ITIOMEILEHHUS B )KUIIOE ToMellleHue 45 nuei

\

Brigaua (HampaBiieHre) TOKYMEHTOB 110 pe3ylbTaTaM NpeoCTaBICHIS MYHUITUTIAIBHOM
yenyru 3 pabounx JHS

X

3agaBUTEID




[punoxenne Ne 2

K aJIMUHUCTPATUBHOMY PEIrJIAMEHTY

IPEOCTaBICHUS MYHUIIUIIAIBHON yCIyTH

«IlepeBoa &HUIOr0 MOMELIEHUS B HEXKUIIOE TIOMELICHHUE
Y HEKUJIOTOTIOMELIEHMSI B )KHJIO€ TOMEILIEHUEN

HpaBOBbIe OCHOBAaHHUA NMPEAOCTABJICHUA MyHHIII/II[aJ'[I)HOﬁ yciayru

«IIepeBo KNJIOr0 MOMeIeHUsI B HesKUJI0€ TIOMellleHHe H HesKUJI0ro
MOMeLeHUSIB 5KUJI0€ TIOMellleHH e)
(1ajiee — MyHMIMIIAJIBHAA YCJIYIa)
[IpenocTaBienre MyHUIUIAIBHON YCIIYTH OCYIIECTBISIETCS B COOTBETCTBUU C:

- Kunmumnevm Kogexcom Poccuiickoit denepanuu; - GpenepanbHbM 3akoHOM 0T 27.07.2010 Ne 210-
®3"0O0 opranu3anuy NpeaoCTaBICHHs TOCYAAPCTBEHHBIX U MyHUIIUTAIBHBIX yCIyr";

- moctaHoBneHneM [ IpaButenscTBa Poccuniickoit @eneparuu ot 26 ceHTsI0pst 1994 1. No
1086"O rocymapCTBEHHOM KWIHITHOW HHCTIEKITUHU B Poccuiickoit denepanun';

- moctanoBieHueM [IpaButenbcrBa Poccniickoit @enepanmu ot 10 aBrycra 2005 Ne 502
«O0 yTBepxkieHnn (PopMbI YBEIOMIICHHS O TIepeBOie (OTKa3e B MEPEBOJIE) KUIOTO (HEKHUIIOTO)
MTOMEILIEHUS B HEXKUIIOE (FKUIIOE) TOMEIIIEHUE)

- pacniopsbkerueM IIpaBurenscTBa Poccuiickoit @enepamuu ot 17 nexadbpst 2009 r. Ne 1993-p
"OOyTBepKACHUH CBOJHOTO MEPEUHS MEPBOOYEPETHBIX TOCYIAPCTBEHHBIX M MyHHUIIHIIAIBEHBIX
YCIIYT, IPEIOCTaBISIEMBIX B 3JIEKTPOHHOM BHUAE";

- UHBIMH HOPMATUBHBIMH aKTAMH OPTaHOB MECTHOTO CaMOYIIPABJICHUA, HA TCPPUTOPHUU
KOTOPBIXMIIPEAOCTABIISICTCA MYHULIUITIAJIbHAA YCIIyTra




[Ipunoxenne Ne 3

K aJIMUHUCTPATUBHOMY PEIJIaMEHTy

Ipe0CTaBICHHS] MyHHLIUIAIBHOW YCITyTH

«[lepeBo KHUIOTO TIOMELICHUS B HEXKUIIOE TOMEIIICHNE
1 HESXKUJIOI'OIIOMEIICHUA B )KHUJIOC IIOMCIICHUEC)

®opma 3asiBJIEHHS O NIPEIOCTABJIEHUH MYHUIMIIAIBHOM yCayru

KOMY:

(raumenosanue ynonnomouenno2o opeana
UCNOIHUMeIbHOUBIACMU CYOBbEeKma
Poccuiickoti @edepayuu unu opeana
MECTHO20 CAMOYNPAGAEHUsL) OT KOTO:

(noanoe naumernosanue, MHH, OI'PH ropuduueckoeo ntuya)

(KoHmaxkmHwlll menepoH, 31eKMmpoHHA NOYMA, NOYMossblll aopec)

(hamunus, umsi, omuecmeo (nocieouee - npu

Hanu4uu),0anHvle OOKyMeHma,

Y00CMosepsoue2o TUYHOCHb,

KOHMAKMHbIIL mesieqhon, aopec IAeKmpOHHOU NOYMbl YROJHOMOUEHHO20 JUYa)

(Oannble npedcmagumens 3a6UMeJis,)

3AABJIEHUE
0 MepeBojie HKUJI0ro NoMeleHns B HesKHII0€ MOMELIeHHe M HesKHII0I0 IIOMELIEHHs B KIJ10€ IIOMelleHue

[Ipomry npegocTaBUTh MyHUIUIIAIBHYIO YCIIYTY
B OTHOLICHUH ITOMELICHUS,

HaXOIAIIEr0CSI B COOCTBEHHOCTH

(nns pU3UUeCKUX JTUIYUHANBUAYATIbHBIX peanpuauMaTeneii: @O, 10KkyMeHT, yI0CTOBEPSIOMINI
JTUYHOCTH: BUA AokyMeHTta nacnopt, MHH, CHWJIC, OI' PHUII (ans uHAMBHUAYAIBHBIX MIpEeANpHHUMATENCH),



JUTSL FOPUIMYECKHX JIMIT: TTOJTHOE HauMeHoBaHue ropuandeckoro juma, OI'PH, MHH pacmonoxeHnHOTO0 110
azapecy: (ropon, ynua,
MIPOCIIEKT,IPOE3, TIEPEYIIOK, 0Ccce)

(Ne moma, Ne koprtyca, CTpoeHusI)

(Ne xBapTHpel,  (TeKylee Ha3HAUYEHHWE MOMeIeHusT  (00IIas oAb, JKuIas
oMeIeH s ) GKII0e/HEXIIOE ) TUIOIAAb) U3 (KHIOT0/HEKHIIOTO) TOMEIEHHS B
(mexumoe/KuIoe)

(Hy’)KHOE TIOYEPKHYTH)

IToamnuce

(pacimdpoBka MOAMUCH)
Jlara




[Tpunoxenue Ne 4

K a]MUHUCTPATUBHOMY PETJIAMEHTY

IIPENOCTABICHUS MYHUIIMIIAIBHON YCIIYTH

«[lepeBoj1 ’KHIIOT0 MOMEUICHHSI B HEXKUIIOE TOMELICHHE
1 HCSKUJIOTIOIIOMCEUICHUA B XKHUJIOC IIOMCILICHHUEC)

YTBEPX/IEHA
IlocTanoBieHEM
IIpaButenscTBa Poccuiickoit
denepanuun
ot 10.08.2005 Ne 502

dOPMA
yBeJIOMJICHHS 0 mepeBojie (0TKa3e B epeBo/ie) JKUJI0ro (HeKuJIoro)
NMoMeInleHUusI B He;KI10e ((KuJ1oe) moMeleHme

Komy

(pammmmst, IMs1, OTIECTBO —

JIJIS TPaXKaaH;

MOJTHOC HAUMECHOBAHUE OpraHru3anum —

JUTS FOPUANYIECKUX JIHIL)

Kyna

(TIOYTOBBII HHACKC U a/Ipec

3adBUTCIIA COTJIACHO 3a4BJICHUIO

0 TIepeBo/Ie)

YBEJOMJIEHUE
0 nepesojie (0TKa3e B epeBojae) KUI0r0 (HEKUI0r0)
NnoMeIleHUus B He;kuJ10e (P)KIj10€e) moMeleHmne

(HOHHOC HaMMCHOBAHUEC OpTraHa MECTHOT'O CaMOYIIPaBJICHNUA,

OCYHICCTBJIAIOIICTO EPEBO/ HOMGIIICHI/IH)
paccMOTpPEB NPCACTABJICHHBIC B COOTBECTCTBUU C YaCTHIO 2 cratbu 23 >KI/IJ'II/IIJ_IHOI‘0 KOACKCa Poccuiickoit

®denepanuu TOKYMEHTHI O TIEPEBO/I€ TTOMEIICHHS OOIIEeH IO IbI0 KB. M,
HaxOSIIErocs Mo aJpecy:

(HaI/IMeHOBaHI/IG TOPOACKOI'0 UJIN CEJILCKOTO HOCCJ’[CHI/ISI)

(HaMMeHOBaHWE YIIHIIBI, IIOMIAIH, TIPOCTIEKTa, OyIbBapa, Mpoe3/ia 1 T.11.)
IOM , fopryc (BaaJeHuE, CTPOEHHUE) , KB. , U3 JKMJIOTO (HEXKUIIOTO) B HEXKUII0€ (GKUII0€)
(HeHYX)HOE 3a4ePKHYTh) (HeHYX)HOE 3a4epKHYTh)
B [EJIAX UCIIOJIb30BAHUS IIOMENICHUS B KAYECTBE

(BI/IH HCIIOJIb30BaHUA ITIOMCIHICHHA B COOTBETCTBUN

C 3asBJICHHEM O TIEPEBOJIC)

PEINJI ( ):




(HaMMEHOBaHHME aKTa, J1aTa ero MPUHSITUS U HOMED)
1. HOMCH.[GHI/IG Ha OCHOBAHUWH IMMPUJTIOKCHHBIX K 3aBJICHUIO JOKYMCHTOB!

a) IEPEeBECTH U3 JKUJIOTO (HEXKUIJIOTO) B HEXKMIIOE (3kmitoe) Oe3 MpeABapUTEIbHBIX YCIOBUIA;
(HeHy>KHOE 3aUepKHYTb)

0) mepeBecTH U3 KIIOTO (HEXKHIOr0) B HeXKUII0€ (PKUII0E) TIPH YCIOBUH MPOBEJICHUS B YCTAHOBJICHHOM
HOPSI/IKE CIEAYIOUINX BUIOB paboT:

(mepedeHs paboT 110 TIEPEyCTPOHCTRY

(nmeperiaHupOBKE) MOMEIICHUS

WJIN MHBIX HEOOXOIUMBIX PabOT IO PEMOHTY, PEKOHCTPYKIIUH, PECTaBPaLliy IOMEIICHUS)

2. OTKa3aTh B MIEPEBOJIC YKa3aHHOTO MOMEIICHHS U3 JKUJIOTO (HEKUJIOTO) B HEXKUII0€ (SKHIIOE)
B CBSI3U C

(ocHOBaHme(s1), ycTaHOBJIEHHOE YacThio 1 crathu 24 XKummmaoro konekca Poccuniickoit denepanmn)

(IOMKHOCTD JUIIA, TOAMUCABIIETO YBEJOMIICHHE)  (TIOMITUCH) (pacmmpoBKa ITOATINCH)

[13 29 200 _1_‘.
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